PDF CONVERTER
Professional 7

KpaTtkoe cnpaBo4HoOe
PYKOBOACTBO



[IpuBeneHHBIC B JAHHOM PYKOBOACTBE PUCYHKH COOTBETCTBYIOT CHCTEME
Windows® 7. Brelnuii BUj 31€MeHTOB HHTEpdelica B Ipyrux
OTEPALOHHBIX CUCTEMaX MOXET OTINYAThCS.



Moyemy nonyaspHbl cdoarAbl PDF?

®opmar PDF (Portable Document Format) cran HeopumaIsHEIM
CTaHAAPTOM Il OOMEHa TOKYMEHTAMH MEXIY pa3IndHbIMH
rutaTropMaMy U BEIYUCIUTENEHBIME cpenamu. B VHtepnere
ormrybnmkoBaHo 6oiee 200 mummnonoB qokymentoB PDF. Hrke
TIepeYrCICHBI OCHOBHBIC TPEUMYILECTBA, KOTOPBIE IIPHBEIH K TAKOH
TIOITYJISIPHOCTH.

* leaocTHocTh. Daiinbl PDF BRINISAAT Tak e, KaKk U UCXOJIHbIE
JIOKYMEHTBI, U3 KOTOPBIX OHU OBLIH co3aHbl. OHU COXPaHSIOT
CBOH BHJ U 1ociie 00MeHa, HE3aBUCHMO OT IIaT(OpPMBI,
OTEpaIlMOHHON CUCTEMBI, YCTaHOBJIEHHBIX MIPU(TOB U JOKAIBHBIX
HacTpoeK Jr000ro KOMIIBIOTEpPa WIIN YCTPOMCTRA.

* Pa3smep ¢aiina. Kak npasuo, ¢aitier PDF 6omee koMmakTHBI
M0 CPABHEHUIO C HCXOAHBIMH JOKyMeHTaMH. [loaToMy oHI
U7EAIbHO MOAXOIAT Ul IepeNau TaHHbIX.

* Be3omacHocts. ®aiinel PDF MoryT comepkars mudpoByro
MOAIICH ¥ OBITH 3AIIUIIEHBI HAPOISIMU IS TPEAOTBPALLCHUS
HECaHKI[MOHUPOBAHHBIX U3MEHEHUH.

* CoBMecTHoOe HCI0JIb30BaHMe. Toraa Kak OCHOBHOE COZIEp)KaHHe
JIOKYMEHTa MOXKET OBITh 3a0I0KHPOBaHO, HHCTPYMEHTHI
KOMMEHTHPOBAHMA U IPUMEUYAHU JTOMYCKAIOT KOJIJIEKTUBHOE
CO3JIaHKE U MPOCMOTP TOKYMEHTA.



PyHkumm PDF Professional

[Iporpamma Nuance® PDF Converter Professional 7 (Nuance
Communications Inc.) obecneunBaet nonHbIi HabOp QYHKIHIA AT
00pabotku PDF-gaitnos. [IpunokeHne MO3BOISET CHUMATh OJIOKHPOBKY
" OTKpBIBatTh ¢aitsl PDF mo Bepcuu 1.7 ams mpocMotpa,
penaKTupoBaHUsL, 100aBICHNSI KOMMEHTapHEB M TOBTOPHOMH
KOMITOHOBKH. Taxke OHO M0o3BOJIsAeT co3naBath PDF-daiinsl Bepcuit
1.3—1.7 (monnepsxuBas B ToM uncie popmar PDF/A). Kpome Toro, PDF
Converter no3Bossier cHUMaTh 610kupoBky PDF-daitos ais paboTs

B IpyTUX NPHIOKCHUSX.

ce

JlaHHBI TPOIYKT IPO(PECCHOHATHFHOTO KJIACCa BKITFOYAET TPH
KOMITOHEHTA JUTSI CO3aHus U penaktuposanus PDF-gaiinos, a Taxoke
JUISL CHAITHS C HUX OJIOKMPOBKH. Bce Tpy KOMITOHEHTa yCTaHaBIMBAIOTCS
1 aKTUBHPYIOTCS B XOJI€ OJHOM MPOLETypHI.

Cosnanue PDF-¢aiinos

2. B mporpamme Nuance® PDF Create 7 MOxxHO co31aBaTh

\ ) PDF-c¢aitnsl u3 daitnoB paznnaseix THos. C IOMONIbIO

= nuanoroBoro okHa «IleqaTs» B IPUIOKEHUAX C BOZMOKHOCTHIO
reJaTH MOXKHO Hcnonib3oBath npuHTep ScanSoft PDF Create!.
B mporpamme PDF Create Assistant MOXXHO COCTaBUTh CIIFICOK (haiiyioB,
CO3/IaBAaCMBIX Pa3MYHBIMU IPHIIOKEHUAMH. Takxke moaaepKuBaeTcs
coznanue ¢aiinoB PDF u3 XPS-daitnos.
MoskHO TTpeoOpa3oBaTh Kax bl (aiir B otaenbHEN (aitn PDF, a Takoke
WCIIONB30BaTh (PYHKINIO 0ObEANHEHNS WIM COBMEIIEHUS (DaiioB,
a TakKe co3naHue nakera ¢aitnos B Buge PDF. Paboras B mporpammax
Microsoft® Word™, Excel® mim PowerPoint, MO>KHO BBEI3BIBATh
nporpammy Juist co3nanust PDF-gaiina HenmocpencTBeHHO U3 TEKYIIETO
nokyMmenrta. [Ipu BeImonHeHNN peoOpa3oBaHus U3 CTPYKTYPHI



nokymeHnTta Word st kaxxaoit crparuisl Excel wimn kaxoro criaiina
B npe3eHTanmy PowerPoint MOXXHO co3/1aTh THIIEPCCHUIKH

1 KoMMeHTapuH. Taxke MOTyT OBITh Ilepe/laHbl JaHHbIE JOKYMEHTa
(meranmannsie). [Ipu pabote B Microsoft Outlook® umm Lotus Notes®
BJIIOKEHUS M3 COOOMICHUI MOKHO coXpaHUTh kKak PDF-daiiier. [Ipu
COCTaBJICHUHM HOBOTO COOOIIEHHSI MIIM OTBETa MOKHO BBIOpATh

Ha KoMIbroTepe ¢aitn He B popmare PDF, utoOs! mpeobpazoBars ero
B PDF ¥ B1OXUTE B cOOOIIEHHE.

IIporpamma moxeT cozaasats PDF-daiinsl Bepcuii ¢ 1.3 mo 1.7 u PDF/A.
Junst aitioB MOXXKHO YCTaHOBUTH ITAPOJIH M JOOABUTH B HUX BOASHBIC
3Haku. HacTpoiiku cxxatust u mpuQTOB MO3BOJSIOT KOHTPOIHUPOBATH
pasmep PDF-¢aiina u ero Buz.

Penaktupoanmne PDF-¢aiinos

+  IIporpamma Nuance PDF Converter Professional obecneurnBaer
G% TOJHEIN Habop ¢yHKuwMi Wit padotel ¢ PDF-¢aiimamu,
! MpenocTaBIsis ynoOHbIH HHTEpdElic MoucKa U uTeHnus (ailios.

C ero moMomIp0 MOKHO PEAAKTUPOBATH CTPAHHIIBI M JOKYMEHTHI,
PELEH3UPOBATh JOKYMEHTHI U JOOABIATH KOMMEHTapHH, HACTPaNBaTh
napameTpsl 6e30macHOCTH (aiina, co31aBaTh MOAIMICH K JOKyMEHTaM
U T. 1. PDF-10KyMEHTBI MOKHO CO3JaBaTh U3 Pa3IMIHBIX HCTOYHHKOB
JAHHBIX, TIPH 3TOM TOPSIOK CTPAHHI] MOXKHO NTPHU HEOOXOIUMOCTH
n3MeHATh. [IporpamMma mmpegocTasiseT JOCTyn K 3G dexkTuBHON cucreme
YTIpaBICHUS JOKYMEHTAMH, M €€ MO>KHO HCIIOIBb30BATh IS CO3/IaHMs
apXMBOB U3 CBA3aHHBIX JOKYMEHTOB C BO3MOKHOCTBIO COCTABICHUS
as()aBUTHOTO MHJIEKCA AT YIPOIIEHHUS TTOCIeyomero moncka. Kpome
Toro, ¢ momonisio Bepcun PDF Converter Enterprise MoxHO pabotarh
C Pa3IMYHBIMH CHCTEMaMH YIIPABICHHS JOKYMEHTaMH, KOTOpbIE
HCIIONB3YIOTCS AJIsl XpaHeHUs 1oKyMeHTOB PDF u coznanus apxuBoB.



Ixkcnopt PDF-daiinos

. IIporpamma Nuance® PDF Converter 7 no3BoiseT CHUMarb
\“' Y 6noKkupoBKy ¢ PDF- 1 XPS-(aiioB, uto nemaeT ux
- JOCTYIHBIMH JUTS PElaKTUPOBaHUS B porpammax Microsoft®
Word™, Microsoft® Excel®, Microsoft® PowerPoint®, Corel®
WordPerfect™ (Takke moguep:xuBaeTcs npeoOpa3oBaHue
B yHUBepcanbHbI opmar RTF). [Iporpamma Taxke mo3BoJsSeT
otkpbiBaTh PDF- nnn XPS-¢aiins! HemocpencTBeHHO U3 ATUX U IPYTHX
TIPUIIOKEHUH, PEaKTHPOBATh UX M COXPAHATH B (aiinax
cooTBeTcTByIomero Tuna. [lonnepxusaercs npeodpazoBanue paiaoB
PDF no Bepcun 1.7 BkiarountenbHo. 3ammdpoBannsiii PDF-¢aitn MmoxHO
OTKPBITh, BBE/ISI TTAPOITh.

YcTaHOBKA U aKTUBALLMUA

PDF Converter Professional 7 o6HapyXruBaeT mpeapIAyIine BEpCHH
1 KOMITOHCHTBI IPOrpaMMBbI M 3alIpallinBacT MOATBEPIKIACHNUEC
IMOJIB30BaTEIA IJId UX YAAJICHUS. I[J'[H YCTaHOBKHU U aKTHUBAIlUU
HpOrpaMMBbl Ha KOMITBIOTEPE HEOOX0MMMO 001aaaTh IpaBaMu
aaMuHHUCTparopa. s aKTUBAIlH IPOTPaMMbI HEOOXOIUM TOCTYII
B MHTEpHeT.

1. BcraBbTe KOMITIAKT-IMCK B ITMCKOBOJ

[Iporpamma ycranoBku OyneT 3aImyleHa apromMaTndecku. Eciu
IIporpamMma He 3allyCTHIIach, HAHANTE ANCKOBOJ U KOMITAKT-ANCKOB
B poBoanrke Microsoft® Windows® u npaxap! menxauTe (aiin
AutoRun.exe. Bribepure s3Ik ycTaHOBKH. [10SBATCS OKHO MacTepa
InstallShield®.

(Eciu mporpamMMa ObLia 3arpysxeHa ¢ Be0-caiita Nuance, 1Bak/ bl
HIeTKHATE ee (aiin autorun.exe.)



2. Ilpumure yca0BMA JMLEH3UU U BBeIUTe CePUIiHbINA HOMep

Jst TpoomKeHUst HEOOXOANMO TIPHUHSATD YCIOBHS JIMIIEH3HOHHOTO
coramenus. Beenute cepuiiasiit Homep. Ero MokHO HaiiTH Ha 00IIOXKKE
KOMIIAaKT-¥CKa, Ha CTPAaHMIIE 3arpy3KH BeO-caiiTa komnanuu Nuance
WM Ha BeO-caliTe TOproBoro mocpeIHuKa.

HexoTopsle TOproBeie MOCPEAHUKH MPEIOCTABIAIOT BOZMOKHOCTD ITO3XKE
MPOCMOTPETh CEPUHHBINA HOMEp B 3aka3e. O0s3aTeIbHO COXpaHHUTe
CepuiiHbIi HOMEp B Ge3omacHOM MecTe. OH POBEPsIETCsI BO BpeMst
aKTHBAIIMH MPOIYKTA U HEOOXOIUM JJIsl JTF000H MOBTOPHOW YCTaHOBKH.

Cepuitabie HoMepa Bceraa cozpepxar Hoib (0), a He OykBy «O».

3. Bpi0Oepure pa3menieHue U THIl YCTAHOBKH

YCTaHOBIIUK MPEATIOKUAT KaTajIol yCTaHOBKH ITPOrPaMMBI 110
ymonrgaHuio. [IpumuTe 3TOT BapHaHT WK YKaXuTe Apyroi. Beibepure
TOJTHYIO WJIH BEIOOPOUYHYIO ycTaHOBKY. IIpy BEIOOpOUHOI ycTaHOBKE
MOYKHO TIPUHSTH WIN OTKJIOHUTH YCTAaHOBKY KOMITOHEHTA CHSATHUS
6nokupoBku PDF-daiinos. Kpome Toro, 3T0T BapHaHT M03BOJISIET
BKITIOUUTH WK OTKIIoUUTh nHTerparuio PDF Converter u PDF Create!
B ApyrHe nporpammsl. [1o yMoauaHuIO pa3pemieHa HHTErparis Co BCEMU
mporpaMMamu, oTo0paxeHHbIMU B obiactu «Materparst PDF
Converter Professional» macrepa InstallShield. (ITapameTps! unTerpaimu
MOXKHO M3MEHHTH MT03Ke, BEIOpaB MporpaMmy B paszielie « YCTaHOBKa

1 yZaJIeHue IPorpaMM» TTaHEeNH YIIPaBICHUS U HaXKaB KHOIKY
«VI3mMeHuTHY, a 3aTeM — «BOoCCTaHOBUTHY.)

4. Haxwmure kHonky «l'oToBO»

[To okoHUaHNM yCTaHOBKH Oy/ET 3aIlyIIeH IPOLecC PErHCTPaLiy.
Bribepure myHkT «Peructpanus uepe3 MIHTepHET», 4TOOBI YCTAaHOBUTH
coemuHeHue ¢ Beb-caiitom Nuance. OTkpoeTcs 31eKTpoHHas Gopma,
KOTOPYIO MOXKHO JIETKO 3allOJIHUTh 32 HECKOIbKO MUHYT. [locie
3aroIHeHus GOPMBI HAXMHUTE KHONIKY «OTIpaBuThy. Eciau mpuHATO
PEUICHUC HE PETUCTPUPOBATHCA WIIN MMOJYYUTH HAITOMUHAHUEC

0 PETUCTpAINHU TO3JHES, MOJKHO B JIF000€ BpeMs TOCETUTH BEO-CalT



http://www.nuance.com [uIst ”HTEpaKTHBHOM peructpanuu. Brioepure
myHKT «[lonmepxkay, a 3aTeM B OCHOBHOM OKHEe — «Perucrparus
npoxaykray. [lonoxkeHue 1Mo UCIONb30BaHUIO PETHCTPALIMOHHBIX JaHHBIX
oJib30oBaresield cM. B pazzene «[loauTika KOHPHUICHIIMAaTbHOCTH
xommaHuu Nuancey.

5. AkTuBHpYiiTEe NIPOAYKT

ITo 3aBepiIeHNH yCTaHOBKH MIPEJIaraeTCsi akTUBUPOBATh MPOAYKT.
IIposeprre HanMuue noaxkoueHus k Marepuery. Ecnu cepuiinblii Homep
HaxXOJHUTCS B HAJUIEKAIIIEM MeCTe M ObUI BBEJICH IPaBUIBHO, BBIOIHSITH
KaKue-In00 NeHCTBHS IS aKTUBaUuK He Tpedyercs. [lepcoHanbHast
uH(opMaIyst Ipu 5ToM He nepenaercs. Ecin He akTHBUPOBATH POIYKT
BO BpEMsI YCTaHOBKH, IPEIUIOKEHUE C/IENaTh 3TO OYy/IET BBIBOAUTHCS NPU
Ka)JI0M 3amycke nmporpaMmsl. bes akrusanuu nporpamma PDF
Converter Professional coznaer PDF-daiinb! ¢ BonsHbIM 3HaKOM

0 IPOOHOM HCIIOJIB30BaHUM Ha KaXKI0H cTpanuue. Eciu nonvzoeamens
npousHopupyem nepevle namv 3anpocos Ha aKMmueayuio, NPUOemcs
BLINONHUMb AKMUBAYUIO NPOOYKMA 8PYYHYIO 8 X00€ OMOENbHOl
npoyedypul, mpebyioweti 20pazoo 6oabue 6PEMeHU.

[Ipu nepeycTaHoBKe MporpaMMBbl IIpo0IieM ¢ TOBTOPHOI akTHBaIMen
BO3HUKAaTh HE JOJDKHO, TAK KaK IIPH yAAJIEHUU IIPOrpaMMBl
BBITOJIHSOTCS NEUCTBUSA IO €€ AcakTUBalyu. i nepeyCcTaHOBKU
HEOOXOIUM CepHIHBIN HOMep. J[1s JeakTHBaIiy U IIOBTOPHON
aKTHBALMHU MPOAYKTa HE0OXOANMO coenuHeHue ¢ lHTepHeTOM.

CBeieHUs O PETHCTPALNH U YCTPAHESHUH HETIONAI0K IPU aKTHBAITUH CM.
B 0a3e 3uanuii Nuance Ha caiite http://knowledgebase.nuance.com/.

Ipumeuanue. CoxpaHsiite cepuiiHbic HOMepa MPEIABIIYIIIX BEPCUi, YTOOBI
MOJIyYUTh BO3MOXKHOCTh YCTAHOBHUTH UX Ha JIPYyI'OM KOMITBIOTEpE.


http://knowledgebase.nuance.com

CnpasoyHas uHdopmMmauus

3T0 pyKOBOACTBO MOCTYyMHO B Buae PDF-daiina Ha KOMITakT-TUCKe

U B TTaIIKe TMPOTPaMMEI TTOCIE €€ YCTaHOBKU. K pyKOBOICTBY Takxke
MOXKHO MOIYYHUTh J0CTyH ¢ nanenu «O nporpamme». Eciu nporpamma
OBLTa TIOTyYeHa B AIIEKTPOHHOM BHIE, 3TOT PDF-daiin moctymnexn

HAa caiiTe 3arpy3KH U SBISETCS YaCTHIO 3arPyKaeMOro MaKeTa.

Kpowme toro, mporpamma Nuance PDF Converter Professional Bxirrouaet
mopoOHyT0 cripaBo4yHyto crcteMy B ¢popmare HTML. Paznen
«BBenenue» CripaBOYHOM CHCTEMBI OTKPBIBACTCS C IOMOIIBI0 MEHIO
«CrmpaBkay.

CripaBKa TakXe OTKpPBIBACTCs MIPH HaykaTUu KiaBuu F1
@ (OOBIYHO OTKPBIBAETCS pa3/iell, OTMCHIBAIONIHI MaHeb,
OTKPBITYIO B IaHHBIHf MOMEHT). B HEKOTOPBIX THaIOTOBBIX
OKHax ecTb KHomKa «CrpaBKay.

Ha xoMmakT-ucke U B Marke IporpaMMbl HaXOAUTCs (aiin
¢ uHpopMmanueii o nocnenneit Bepcun. Ha Be6-caiire Nuance
cofepKUTCs MH(pOpMaLUs O IPOrpaMMe, a TAKKE PEryIsIpHO
oOHOBIIsIeMbIe 0a3a 3HaHM U (OPYMBI TIOITH30BATEICH.

HpnMeqa}me. CucTtemMHbIC Tpe6OBaHPlH MpEACTaBJICHbI Ha K0p061<e IpoaAYyKTa
U B CIIpaBKe.



3anyckK Nnporpammbl

Bri6epure nmporpammy Nuance PDF Professional 7 B merro «Ilyck»
Windows. Pa3aen nporpaMMel BKIIIOYaeT yKa3aHHBIC HIKE AJICMEHTBIL.

BbiGepuTe 3TOT NyHKT ANs 3anycka
OCHOBHOIA MPOrpammbi

1 pepakTuposanus cainos PDF.
Nu PDF Converter Enterprise 7

@ PDF Converter Enterprise

% Momowpruk PDF Converter
£3 Nomowruk PDF Create

BuibepuTe 3TOT NyHKT Ans BbibepuTe 3TOT NyHKT ANs co3naHus
npeoGpasosanua dainios PDF thaiirios PDF 13 ofHoro i

B CBOBOAHO pedaKTvpyemble HECKOMbKMX MCXOAHbIX (haitmoB.
LOKYMEHTbI.
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& Co3paHue PDF-dpainos

O6wme cBepeHus o cosaaHun PDF-cbanaos

PDF-aiin MOXHO c0O31aTh U3 Pa3IHIHBIX PACIIONOKCHHN, KAK OMHCAHO
B Ta0JIHMIIE U pa3zernax HIbKe

PacnonoxeHue

UcxogHble
channbl

Cnoco6
npeo6pasoBaHus

KoHeuHbIn
chann

MeHto «®aiiny unn
naHernb

OnuH Unu Heckonbko
bainnoBs, AOCTYMHBbIX
TOKarbHO N B
cucTeMe ynpasneHus

Mpsimoe npeobpa3oBaxme u3
Bycepa 0bmeHa, co ckaHepa
unm 13 daitnos. PDF Create

PDF Professional

[lnanorosble OkHa
nevatu.

TekyLinin [OKYMEHT B
CXOLHOM
MPUMOXEHNN.

. KaK TeKyLui
MQ)CTPyMeHFI;i [DOKyMEHTaMK, a Assistant ons coaganms, PDF gmmem
:) ?M”», B | Takxe Co CkaHepa 0bbeanHeHus unm Roky '
rotessional. unm 13 bydepa HanoxeHus annos.
obmeHa.
[MpeponpeneneHHbIn

MHaveuayanbHble
napameTpbl. OBbIMHO MOXHO
yKa3aTb A1anasoH CTpaHuL.

UNK yKa3blBaeMblii C
MOMOLLbIO KOMaHb!
«CoxpaHUTb Kak».

Metto «[yck» B
Windows (a Takxe,
BO3MOXHO, pabouuii
cTon, naHenb GbICTporo
3anycka v obnactb
yBEAOMINEHMIA Ha naHenu
3agav).

OAWH UnK HECKOMNbKO
bainnoBs, AOCTYMHBbIX
TOKarbHO Unu B
cucTeMe ynpaBneHus
[DOKyMEHTaMU.

PDF Create Assistant ¢

1cnonb3oBaH1eM Npodune.

[lnanasoHbl CTpaHuL, He
MOALEPKMBALOTCS.

Onpegensetcs
nonb3oBaTenem.
Bo3amoxHo
COXpaHeHue B
nokansHom caine,
oTnpaBska no
3NEKTPOHHOM NoyTe
unu oba BapuaHTa.
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UcxogHble Cnoco6 KoHeuHbIn
PacnonoxeHue o o
channbl npeobpasoBaHus chann
[MpeponpeneneHHbIn

KOHTEKCTHOE MeHH

[Mpsmoe npeobpasosanue

WNK yKa3blBaeMblit
C NOMOLLbIO KOMaHZb!
«CoxpaHnTb Kaky;

OpnWH nUnm HECKOMbKO | C UCMONb30BaHNEM BO3MOXHO
NPOBOAHMKA N 6
Windows nokanbHbIx painoB. | BbIGpaHHOro Npoduns CoXpaHeHue
’ 1 KOMaHAb! COOPKN. B JTOKanbHOM (paiine,
oTnpaBska no
3NEKTPOHHOM nouTe
nnm oba BapuaHTa.
Yka3blBaeTcs
C MOMOLLbIO KOMaHZb!
[Mpsmoe npeobpasoBaHie | «CoxpaHUTb Kaky;
i . . . | CTekywumm napamMeTpammn. | BO3MOXHO
Microsoft Word Becs TekyLuui dhaiin yuy p p
(kHomka «CospaTb MNapametpbl Word 1 0buwme | coxpaHeHue

PDF»).

Word.

napameTpbl AOCTYMHbI
B Word.

B NOKanbHOM ¢haine,
OTnpaBeka no
9NEKTPOHHOM MouTe
unu oba BapuaHTa.

Microsoft Excel
(kHonka «Co3paTb
PDF»).

TekyLias kHura unu
nmet Excel.

[Mpsmoe npeobpasosarue
C TEKyLMMM NapameTpamm
(moctynHbl B Excel).

YkasbiBaeTcs

C NOMOLLb0 KOMaHAb!
«CoxpaHnTb Kak»;
BO3MOXHO
COXpaHeHe

B ITOKanbHOM ¢haine,
oTrnpaska no
9NEKTPOHHOM NnouTe
unu oba BapuaHTa.

Microsoft PowerPoint
2007 (kHonka
«Cospatb PDF»).

Bea Tekywas
npeseHTaums.

[Mpsimoe npeobpasoBaHue
C TEKYLYUMM NapameTpamm
(mocTynHbl B PowerPoint).

Yka3blBaeTcs

C NOMOLLbIO KOMaHZb!
«CoxpaHnTb Kaky;
BO3MOXHO
CoXpaHeHue

B JTOKanbHoOM cpaiine,
oTnpaBska no
3NEKTPOHHOM noyTe
unu oba BapuaHTa.
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UcxogHble Cnoco6 KoHeuHbIn
PacnonoxeHue o o
channbl npeobpasoBaHus chann
[MpeponpeneneHHbIn
M ft Outiook OpHo nnu Heckorbko | MpsiMoe npeobpasoBakue | UNn ykasblBaeMblil
:_cr(t)soN t” 00 BOXEHUN BCEX BIOXKEHWI N C NOMOLLbH0 KOMaHb!
(V' 0 us) otes B COODLLIEHMS BblAENEHHbIX (haitno.. «CoxpaHnTb KaKk» npu
BbIBO).

3NEKTPOHHOM NOYTBI.

MapameTpbl AOCTYMHbI.

COXpaHeHm
B NokanbHoM dhaitre.

OpnWH Unm HecKombko

MpsiMoe npeoGpasoBaHme

_ N PDF-chain,
Microsoft Outlook aitnoB. Ha C UCMONb30BaHNEM TEKYLLIMX BIOKEHHbI B
nokarbHOM napameTpoB (HeT JocTyna
n Lotus Notes (sgog). pameTpos (HeT [oCTy TeKyLISE COOGLIBHS.
KoMMblOTEPE. K napameTpam).
YkasblBaeTcs
C NOMOLLbH0 KOMaHb!
«CoxpaHnTb Kak»;
Mpsimoe npeobpasosanne
Microsoft Internet Teywan seb- C TeKyLUMMY NiapameTpany, | CooMOKHO
icrosolt Inteme CTpaHWLa Unm cebinka yu pameTpami. COXpaHeHue
Explorer [MapameTpbl 4OCTYMHbI .
Ha ApYryto CTpaHuLy. B NokarbHoM dhaiine,

B Internet Explorer.

0TnpaBka no
3MEKTPOHHON noyTe
unu oba BapuaHTa.

CosaaHue damaos PDF c nomowbio Nuance PDF

Professional

Haxxmute kHOnKy «Co3nats PDF» m; Ha OCHOBHOI ITaHEIH
uHCTpYMeHTOB mporpammbl PDF Professional wmu BerOepure myHKT
«Co3znars PDF» B MeHto «@aitn». Cm. npumep Huxke. MoxXHO co3naTh
mycroii nokymeHT PDF wim Be1Opats myHKT «U3 ¢aiina...», 9T00bI
yKa3aTh OIMH MM HECKOJIBKO (haiiiioB B IMAIOTOBOM OKHE OTKPBITHS
(aiina, naxxe ecay OHM OBUTH CO3JaHbI B Pa3HBIX MPHIOKEHUAX. Tpu
KOMaH/Ibl, IPUBEJCHHBIC Ha PUCYHKE HIDKE, 3aITycKaloT nporpammy PDF
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Create Assistant, o0ecneqrBaroIyto HOIHbII HaOOp QyHKIMIA A5t
coznanus 1okymeHToB PDF. Taxoke MOXXHO nepeTamuTs (aitnsl,
CO3JIaHHbIE B MIPHUIOKEHHUH C TIOIICP)KKOM Ieyary, B paboyee
npoctpanctBo PDF Converter Professional. B atom ciryuae pexxum
OTKpBITHS (paiisia COOTBETCTBYET BEIOOPY MyHKTa «3 (haiina...» .

| ©aila Cxavmpoests [Mpascs  Bug  Joxywent  Kowmentapuw  Sopus  Cepeuc  WiGpa

[Mpsmoe npeobpasosanue

= % @ &b & |cvcnonssosanuenm

Coaaats POF bl g [ycroi POF Cirl=H CyLL‘eCTBy}OLU'MX
napameTpoB 13

‘ [QManoroBoro okHa

|

|

= Cogate noprdeas POF - I

3axpums Clria -
«CBoiicTBa» NporpamMmbl
ScanSoft PDF Create!,

0T HECKONEKD $ARI0E,

Mpamoe ydepa abuena KOTOpOE OTKPbIBAETCH 13
npeobpasosaHite <. [ o coaireps " || meHto «®aiiny, «Meyatby.
13 cofiepxnmoro s MoxHO BbIGpaTh HECKOMbKO
aKTMBHOTO harinos. [Ins kaxaoro
Bydepa obmeHa (haiina cosfaeTcs oamH

C UCTIOMNb30BaHHeM PDF-chaiin.
cywecrsyioupx |

napamertpos. 3T KoMarp! paBoTaloT NocpeACTBoM

) Deware. 25 nporpammbl PDF Create Assistant, 8 koTopoit
st i napameTpbl 33aKTCs Yepes Npoumu.

MocaegHme dagine »

Mpsmoe npeobpasosaxme Yepe3
CTaHAAPTHBbIN MHTEPAENC CKaHepa.
B0O3MOXeH MHOrOCTPaHNYHbII BBOL,
113 aBTOMOAATYMKE.

Kypran »

Brxog Ci+Q

Co3aaHue cbanaa PDF ¢ nomoLLblO AMAAOTOBOro
OKHa «MevyaTby

Huanorosoe okHO «Iledarsy, OTKpBIBAOLICECS B IPUIIOKEHUSX C
BO3MOKHOCTBIO IT€UaTH, COiepKuT apaiisep npunrepa PDF Create!.
3arpysute ¢aiin, u3 KoToporo HyxHO co3narbk PDF. [Tocne 3Toro B MeHi0
«Daiin» Beibepute koMany «Iledars». Beibepure ScanSoft PDF
Create! B xauecTBe npuHTEpa. 3a7aliTe TUaNa3oH CTPAHUI] U APYTHE
Hy)XHBIe TapameTpbl. Coznaercs oxuH ¢aiin PDF; 3aganHoe koinn4yecTBo
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xonuit urHopupyerca. Haxmure kHonky «CBONCTBay AJI IPOBEPKH WIIN
n3menenns Hactpoek PDF Create. YtoObl 3amycTuTh co3nanue ¢aiina,
HaxkxmuTe KHONKY «OK». ITo yMom4aHuIO OTKPBIBAETCSI AUATOTOBOE OKHO
«CoxpaHHTh KaKk», HO MOXKHO 33JaTh ¥ KOMaH/bl aBTOMAaTHIECKOTO
coxpaHeHus B pasgene «CpoiictBa» > «I[lapamerpsr PDFy.

Ucnoab3soBaHue nporpammel PDF Create Assistant

[Iporpammy PDF Create Assistant MOXXHO BBI3BaTh C IIOMOIIBIO MEHIO
«ITyck» oneparmonnoit cuctemMsl Windows. OHa 103BOJISIET COCTABUTh
CTIHCOK (aifIoB 1 MpeoOpa3oBanusl. ITH (aiiabl MOTYT OBITH CO3TAHBI
B Pa3IMYHBIX MPUIOKEHUSIX. MOXHO 100 00BEIUHUTD (haiiTbl

B 3aJJaHHOM TOPsIKe ISl CO3AaHus oxHoro ¢aitna PDF, mu6o
peoOpa3oBaTh KaxkKAbli Gaiiin otnensHo. MoXKHO mpeoOpazoBaTh

U cOXpaHuTh Habop (daitnos B omuH PDF-gaiin. [Ipu npeodpazoBanum
¢aiins! Takxke MoryT coBMmemnarsesi. PDF Create Assistant mo3sossier
HCTIONB30BaTh poduu it yrpasieHus co3nanuem PDF. TIpodumm
coziepKarT IpyIIy napaMeTpoB, MPeAHA3HAYCHHBIX JUIS IOy YEeHH
OIIpEeeIIEHHOTO pe3ynbrara. [IporpaMma comepKuT ceMb MpOoQHIICH.
Takke MOXKHO cO3/1aBaTh JOIOJHUTEIBHBIE TPO(QHIH TSI COOCTBEHHBIX
Hyx1. [logpoOHBIe HHCTPYKIIMH CM. B CIIPaBKE.
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YnaneHue BbIOpaHHbIX
aitnos 13 cnucka

Mepemeluerme BbIGPaHHBIX
hanrnos BBEPX UMK BHU3

YpaneHue Bcex
(bainos u3 cnncka

\ ™
-
#2 Nuance PDF Create Assistant -
Elﬂ.oﬁasum,l =5 [# Bouw & Hioke
Wms Pasmep [Lata usMeHeHna Tun

A

lMepeTalute ncxoaHsle (annol
B 3Ty 061acTb Unu ucnonb3yinTe
KHOMKy «[Jo6aBNTb»

KomaHpa
KOMMOHOBKW* H|

4 m

Moaaeprmeaemsie THNE Gaiinos  MHTEpPaKTHBHAA dipasxa *

Al |C03naTb PDF ans Kamaoro u3 BX0AHEIX AOKYMEHTOB

@ |_C‘ran.nap'moe Ka4ecTso

3anpocuTb uMa daitna; Ecnn daiin cywecTeyeT: 3anpocnTs; CoxpaHeHue. .

Bbibepute
npogunb
| INosepx ocTansHsix gfoH
/ —

h ———

OtobpaxeHve Haxwmure aty Haxwmute aty kHonky | | MameHeHre
TEKyLLMX HacTpoek | | KHOMKy Ans Havana| | Ans u3MeHeHus HaCTpoek
COXpaHeHust co3ganus PDF HacTpoek coxpaHeHusi | | npocduns

* Jlpyrue KoMaH/1bl KOMITOHOBKH.

* OObeauHUTh Qaiinbl B oguH PDF-n0kyMeHT (B yka3zaHHOM
HOPS/IKE C BO3MOXKHOCTBIO CO3IaHMs 3aKIa 0K IS KaXKI0ro
(hatima).
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* CoBMecTHTh (hailibl (C mapaMeTpaMu COBMEILICHUS).
* Cospaars maket Qaiinos ¢ npeodpaszosanuem B PDF B Bune
koHTeitHepa PDF (c mapamerpamm).
Haxwmute kHonky Ipoduin..., 4T00bI H3MEHUTH TapaMeTpPhl PO uIei
WU CO3JaTh HOBBIH PO(WIIb Ha OCHOBE CYIIECTBYIOLIETO.

1. Bbibepute
npocuns B
3TOM rone.

2. Bbibepute
napameTpbl
B 9TOM rore.

3. 3apanTe 3Ha4eHUs ans
KaX[oro BbIGpaHHOro
napameTtpa.

-
Mpogunn POF Crefte

Korguaerapanstse csaner
POF ¢ TErosoR pasMeTson
POF ¢ MRC-cxaTien

POF € BOSHORHOCTLIC IONGK| fe2onacocTe: |
BonsaHod 3HaK
We: | <oer> ~| [a —_——
MapameTpe! aoKyMeHTa:
_|PDF c Teram MRC | C mosMoKHOCTERD NoucKa
" m L]
(Hrobet NepeUMeHOBATE, 1 - . A
WEMHITE ABE b)) Coapats L Yaants Mo yuomane0 [ oK | | Otmena
L Y A ,
=

Bbi6epuTe npodunsb,
HaXXMUTE 3TY KHOMKY,
4yTOObI CO3AATL HOBOE
nms npoduns,
OCHOBAHHOrO Ha
TeKyllem, 3atem
VN3MeHWTe napameTpbl
1 COXpaHuTe nX, Haxas
KHOMKY «OK».

HaxmuTe aTy KHOMKY,
YyToGbI yAANUTL
BblOGpaHHbIN
npodusb (Ha akpaH
6yneT BbIBEAEHO
npegynpexaeHuve).

HaxmuTte aty
KHOMKY, YTOObI
BOCCTaHOBUTb
CTaHaapTHble
napametpbl
BblOpaHHOrO
npoduns.

[ocTyn Kk napameTpam
coxatus MRC

1 cosfaHus channos
PDF ¢ BO3MOXHOCTbIO
noucka.

JononuurensHble cBeeHus o co3nannu PDF-gaitnos ¢ teramu
U QyHKIHMEH TIOMCKa, a TAKIKE O IPEUMYIIECTBAX MPUMEHEHHS CHKATUS

MRC cwm. B cripaBke.

Haxxmure kaonky «OK», 4T00BI MPUMEHNTH BEIOPAHHBIN TPOGIIIH
C YKa3aHHBIMH NTapaMeTpaMHu.
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3arem B okHe PDF Create Assistant HaxkmuTe KHOTIKY «Co31aTh

@‘ . OTkpoeTcst muanoroBoe okHo «I[leyars CBeIeHU» CO CITMCKOM
MCXOJIHBIX M UTOTOBBIX (haiiIoB, a TAKXKE OTOOPAKEHUEM COCTOSHUS
npeoOpaszoBanus. [ mpocmotpa coznanHoro PDF aBakasl 1ienkHuTe
ums (aiina.

CosaaHue PDF u3 nposoaHuka Windows

[IpaBoit KHOIKO¥T MBIIIH IMENKHATE OTACNBHBIN (aiin. OToOpa3zuTcs
cleqyroniee KOHTEKCTHOE MEHIO:

& Coxnate PDF us daiina 3 CrangapTroe KauecTeo
& 3anpocnTs wma daiina Yeprosoe kavecTeo

WMzpatensckoe kauecTeo

Kond

CEEA
PDF ¢ teroeoi passierkon
PDF ¢ MRC-coxatiem

PDF ¢ po3moxnocToio NOMCKD

VamennTe...

Bribepure npoduiab U3 MOJMEHIO IEpBOro MyHKTa. TeKyIue HacTpOrKu
sToro npoduis OyayT ucronab3oBarses s co3nanusi PDF. Beibepure
IMYHKT «VI3MEHUTB...», 4TOOBI U3MEHUTH MTapaMeTPbl MPOQHIIS WIN
co371aTh HOBBIN podmitsk 1o co3nanus PDF. Bo Bropom myHkTe
oToOpaskaeTcs TeKylas KoMaHa coxpaneHus. Beibepure oty KoMaHy
JUIsL 3a1aHAS JPYTOM KOMaH/BL.

[Tpu BBIOOpE rpynmbl (HhailyIoB ¥ HAXKAaTUH NPABOI KHOMKY MBIIIH
oTOOpaXkaeTcs cleyrollee KOHTEKCTHOE MEHIO:

[

Cozpate PDF uz daiina CTaHZapTHOE KaYecTED

CoemecTuTs daiinel B oguH PDF YepHoBoe KauecTso

BeinonHuTe HanoxeHwne daiinoe & ogrom PDF Wzpatensckoe kauecTao

& e B
s o oo

¥nakosaTe daiinel & oann PDF KoHduaeHumansHble ceegerna

1

3anpocuts uMs paiina PDF c Teroeoii pasmeTkoi

PDF ¢ MRC-ckatiem

PDF ¢ 803M0OXHOCTEH NONCKE

WzmennTe...
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Bribepute mepBblil MyHKT, & 3aTeM MPOQHIIb IS CO3MAHMUS OTACIBHOTO
PDF u3 xaxxgoro Beropansoro (aina. UtoObI co3maTh eAUHBIN (aiin
PDF, BriGepute, momMumMo npoduiist, KOMaHIy 00beIHHEHUS,
COBMEIICHUS WK CO3/IaHus makeTa (aiiaoB. B mocieanem nyHKTe
oTobpaskaeTcs TeKyIas komanaa coxpanenus. ll{enkuure ee, 4T00bI
BHECTH U3MEHEHUS.

CosaaHue PDF u3s Microsoft Word

1. Ortkpoiite nokyment Word.
2. B menro Nuance PDF Bri6epure xomanny «Coznate PDF» umn

HaXMHUTE KHOIKY a B Word 2007 niu 2010 3T KOMaHIbI
HaxogaTcs Ha Bxiaake Nuance PDF.

3. B mnanoroBom okHe «COXpaHNTH KaK» IPUMUTE WIIK H3MCHUTE
TanKy HasHa4eHHs ¥ UM (aiiia mo yMOI9aHHIo.

4. Ilpwu >xenaHuM MOXHO 100aBUTh CBEACHUSA O JOKYMEHTE (KIII0UEBHIE
CJIOBa M T. JI.) WJIM BCTPOUTH MeTaiaHHbIE (CM. HIDKE).
5. Yto06sI coznars PDF-(aiin 1 BIOKHUTB €ro KOIHIO B COOOLICHUE

o ]
OJICKTPOHHOU NOYThI, HAJKMUTC KHOIIKY 3 .

ITapamerpsl Nuance PDF B nuajiorosom oxkae Word

K s3ToMy ananoroBomMy OKHY MOXKHO HEpPEHTH C TOMOIIBIO0 KHOTIKH -
Ha [TaHeJIM HHCTPYMEHTOB WK myHkTa MeHio Nuance PDF. B Word 2007
STH KOMaH/IbI HaxoAsTcs Ha Bkiaake Nuance PDF. O1o okHO no3BosseT
3aJ1aTh MapaMeTpbl, KOTOPbIE IPUMEHSIOTCS TOIBKO Npu co3nanuu PDF
u3 nokymenra Word. Ykaxure, kakue cTHIIM a03aieB B JokymeHte Word
JOJKHBI OBITH TpeoOpa3oBanbl B 3akinagkud PDF, kakue koMMeHTapuu
JIOJDKHBI OBITH MTepeaHbl, KaK JODKHBI BRIIVISIIETh THIIEPCCHIIKY U KaKHe
3JIEMEHTHI HY)KHO IOMETHUTH TeraMH (€CIi TaKOBbIE ecTh). C IMOMOIIBIO
KoMaH[I5I BeTpoUTh MeTagaHHbIe MOXKHO MIEPEHECTH U3 JOKYMEHTa
Word B PDF-¢aiin cBenenus o 1oKkyMeHTe (Takue Kak TeMa, aBTop,
KJIIOYEBBIC CJI0Ba U T. 11.). [lonHbIH HabOp mapaMeTpoB CO3IaHMs
PDF-gaiinoB noctymieH Ha aHeN! «/|0MOTHUTENBHOY.
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Co3aaHue PDF-chbanaos u3 Microsoft Excel
u PowerPoint

Ortxkpotite ¢aiin Excel unu npesenranuto PowerPoint.
B mento Nuance PDF BriOepute komanny «Co3nars PDF» mwn

HA)KMUTE KHOTIKY a

B nuanoroBom okHe «COXpaHUTh Kak» NPUMUTE UK U3MEHUTE
MATNKy Ha3HaYeHUS ¥ UM (aiijia Mo yMOIYaHUIO.

Just coznanns PDF-daiina u BIOXEHHUS ero KOIUH B COOOIICHUE

JJIEKTPOHHON IIOYTHl HA)KMUTE KHOIIKY .

1 n3MEHEHUs CBOMCTB CO3aHMsl HAKMUTE KHOIIKY (A3

MOo3HO BKJIIOYUTH [I€pefady KOMMEHTApPUEB U TMIIEPCCHIIOK

B PDF-¢aiin n coznanue 3aknanok. B Excel 3aknankoit cranoBuTCS
KaxKIbId TUCT, a B PowerPoint — kaxaplii caaiig. C mOMOIILI0
KOMaH/Ibl BCTpOUTh MeTalaHHbIE MOKHO [IEPEHECTH CBEICHUS

0 IOKYMEHTE M3 HCXOIHOTo foKyMeHTa B PDF-gaiin.

Cos3aaHue PDF-cbaiiAOB B NOYTOBbIX KAMEHTAX

B Microsoft Outlook u Lotus Notes (Bepcuii 7.0 u 8.5) noGasnena HoBas
naHeIb HHCTPYMEHTOB.

1.

20

YrtoObl mpeoOpa3oBaTh BIOKEHHS 3 TEKYIIEr0 COOOIECHHUS
B PDF-(aiin n coxpaHuTh €ro B onpeesieHHON Tamnke, HaKMUTE

KHOIIKY t) .

Knonka () IIPEeIOCTaBIAET JOCTYy K napamerpam. MoxHO
HACTPOUTH MPeo0pa3oBaHKE BCEX BIOKEHUH B POHOBOM PEeKHUME
¥ UX OTIPABKY B MOCJIETHIOI HCIIOIB30BaHHYIO Nanky. Mo>XHO
TaKKe yKa3aTh TUII BIOKEHUH, KOTOPBIE HYXKHO MPeoOpa3oBarh,
1 UBMCHUTD NAIIKY JJId UX COXPAaHCHUA.



3. C nomomupto KHONKA @ Ha IIaHeJIM HHCTpyMeHTOB Nuance B OKHE
HOBOTO COOOIIICHHMS HII COCTABIICHHS OTBETAa MOYKHO BBIOpAaTh OIMH
WJIA HECKOJIBKO (haillIoB Ha KOMITBIOTEPE AJIS IIPEoOpa30BaHUA
B ¢opmar PDF ¢ mocnenyrommM BIOKEHHEM B COOOIIIEHHE.

ITPUMEYAHME. IIpu 0TCyTCTBUH KHOIIOK HCOE & Word, Excel
nmn PowerPoint BeiOepure B MeHro > «Buny» nynkT «[lanenu
HUHCTPYMEHTOBY, a 3aTreM — «Nuance PDF».

CosaaHue PDF-dbamaos us Internet Explorer

1. Ortkpoiite Be6- CTpaHHUILy, KOTOPYIO HYKHO COXPAHUTH KaK
PDF-datin.

2. Haxwmure knonky «Coznars PDF» 2 U BBIOCPHUTE HYKHBIH
BapuaHT U1 co3nanus PDF-daiina u3 BeO-cTpaHUIBI, JOOABICHUS
ee ColepKUMOTO B cymiecTByronwii PDF-daiin wim co3manus
PDF-gaiina u BIOKEHHS €r0 B HOBOE ITyCTOE COOOIICHHE
B ITOYTOBOM KitreHTe 1o yMomdanuto (Outlook wimm Lotus Notes).

Pasnuunble BapHaHTHI cO3aHus daiia TakkKe JOCTYIHBI B KOHTEKCTHOM
MeHI0 KHONKH. UToOsI co3aate PDF-(aiin u3 Be6-cTpaHuIbl, CBI3aHHON
C TEKYILIEH CTpaHULIEH, HIEIIKHUTE IPABOM KHOIIKON MBIIIY CCBUIKY

u BeIOepuTe Komanay Co3zgars PDF-¢aiin u3 conep:kuMoro cehlIKH.

Aunasorosoe okHO «CBOMCTBAN NPOrPAMMbI
ScanSoft PDF Create!

3TO OKHO CIY>KUT JJIs1 YIIPaBJICHUS [IPOLIECCOM MTpeoOpa3oBaHus O3
ucnonb3oBanus nporpammel PDF Create Assistant. Ha manenu «O61mue»
MOKHO 33/1aTh Pa3Mep, OPUCHTALMIO, Pa3pELIEHUE CTPAaHULIbI JJIs
PDF-gaiina, a Tak:xe HACTPOUTH BO3MOKHOCTE TipocMoTpa PDF-¢aiinor
MOCJIC CO3/IaHUS M BEIOPATH IIBETOBOM PEKUM (UePHO-OCIBIH WiTn
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uBetHOH). [Tanens «ITapamerpsr PDF» mo3Bomnser 3agares Bepcuto PDF,
YIPaBJIATh BHEAPEHUEM IIPU(PTOB, yCTAHABINBATH TUIIBI U IIIOTHOCTh
C)KaTusl, 331aBaTh IapoJIi U 100aBISITh BOISHBIE 3HaKH. [Tanens
MPEOCTaBISICT BAPHAHTH MIMCHOBAHHSA CO3aHHEIX (aitmoB PDF

1 HaCTPOMKH TAKUX CBOMCTB, KaK 3aroJIOBOK, aBTOP, TEMA H KITIOUYEBBIC
cioBa. Co3iaHHbIe (haiibl TAK)KE MOXKHO OTIPABIISATH B KA4€CTBE
BJIOKCHUH B COOOIICHNUS SJIEKTPOHHOH MTOYTHI.

K nnanoroBomy oxny «CBoiictBa ScanSoft PDF Create!»

B MPUJIOKEHUAX MOKHO NepeiiTi u3 auanoroBoro okHa «Ileuars». [1pu
pabote ¢ mporpammoit PDF Create Assistant niu mpoOBOTHUKOM
Windows 3T1 mapameTpsl 3anatorcs B mpoduiisax. Eciau HeoOxonumo
0o0paTuThes K 9TUM mapameTpam u3 Microsoft Word, BeiOepute B MeHIO
«®Daiiny myHKT «[ledatsy, a He Haxxumaiite kHoTKy «Cosnats PDF.

CosmeweHune PDF-cbanaos

B03MOXXHOCTB COBMENIEHNSI TO3BOJISIET pa3MEIIaTh PUCYHOK TOJIBKO
HAa IepBHIX cTpaHuIax ¢aiioB PDF, a Takke pasMemmaTh SIEMEHTHI,
KOTOpBIE MEHSIOTCs OT (aiina k ¢aiiny. [Ipumep coBmenienus s
TUTYJIEHON CTPaHHIIBL:

NUANCE NUANCE
PDF 7 = PDF 7

o] |

OpHocTpaHuyHbiv hann  + CtpaHuua 1 = TuTynbHas
C NOBTOPSIHOLWMUMUCS MHOTOCTPaHWU4HOro CTpaHuLa UToroBoro
aneMeHTammn OOKYMeHTa PDF-canna

UToOBI MOYYNTH TAaKOH Pe3ynbTar, oTKiIounTe napameTp «IloBroputs
MIOCJICHIOI0 CTPAHUIly Oosee KOPOTKOTO TOKyMEHTa JUIs HAJIOKCHHUS
CTpaHUI.
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CoBMeIeHne TaKXKe MOXKHO HCIIONIB30BaTh UL JOOABICHHS JIOTOTUIIA
KOMITaHUH WU JPYToro (MKCHPOBAHHOTO JIEMEHTa Ha KaXIyI0
CTpaHUIly co3naBaeMbIX (haitmoB PDF. [lns 3Toro ciemyer OTKIIOYHTE
yKa3aHHBIHM BhIIIE TapaMeTp. JlOTOITHUTENFHBIE CBECHUS O BapUaHTax
COBMEIICHUS CM. B CIIPaBKe.

CosaaHue nakeTa oamnAoB

ITakeT — 310 OoTACHBHBIN (aita PDF, cogepskamuii Habop daiinos PDF.
[TakeTs! MO3BOJISIOT TPYMITUPOBATh CBA3aHHBIE (PAMIIBI, YTO YIPOILIAET UX
OTIIPABKY I10 JIEKTPOHHOM TOUTE.

Uto0bI TOMeCTHTH HabOp (aiyioB (B TOM YHCIIE PA3HOTO THUIIA) B MAKET,
UX HYXHO BBIOpaTh B okHe nporpaMMmsl PDF Create Assistant. 3atem
BeIOepuTe «Co3MaHNe aKeTa» B KaueCTBE KOMaH/Ibl KOMITIOHOBKH.
Haxxmute xHOnKy «IlapameTrpbl», 4TOOBI BRIOpATh THUTYIBHBIH JHCT:
urabion PDF Create Assistant uiu repBbIii (aiin B crimcke.

Haxxmute kHonky «Co31aTh w , 4T00BI co3nath PDF-daiimsr
U TIepeNaTh UX B TaKeT.

YUt0o0BI MOXHO OBLTO OTKPHITE MakeT PDF, HeoOxommmo cpencTro
npocMoTpa uiH peaakrupoBanust PDF nocnennux Bepcuil, Harpumep
Nuance PDF Converter Professional 5 nim 6. I1pu ero ncrons3oBannu
oToOparkaeTcsi CHMCOK Bcex (aiyioB B ITaKeTe, B KOTOPOM MOXKHO
BBIOpaTh (hailiibl, YTOOBI OTKPHITH UX MIH COXPAHHUTH 110 OTACIEHOCTH.

B Nuance PDF Converter Professional 4 n npyrux cpencrsax npocmorpa
u pegaktupoBarus PDF Oornee paHHUX Bepcuit Qaiiiibl OMpeaesoTCs

B KaUEeCTBE BIOXKCHUI.

Noaaepxka SharePoint u Apyrux cucrem
YNPABAEHUA AOKYMEHTAMMU

Ionnepxka Microsoft SharePoint peanzoBana B mporpamme PDF
Create B PDF Converter Enterprise 7 B BUIe JHaJOTOBBIX OKOH, KOTOPEIE
BBI3BIBAIOTCS] KOMaHA0M «OTKPBITh U3 CHCTEMBbI yIIPABICHHS
JOKYMEHTaMM» U3 MEHIO KHOTIKH «/l00aBUTEY. J{pyrue cucTeMsl
ynpasieHus qokymertamu (Hummingbird, Worksite,
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LiveLink) nocTymHBI HEIOCPEACTBEHHO Yepe3 CBOM UHTEP(EHCHI.
[TonpoOHbIe cBeAEeHHS CM. B CIIPABKE, a MOJIHBIN CITUCOK CHCTEM
yIpaBJIeHUsI JOKYMEHTaMH — B pa3Jiesie CHCTEMHBIX TPeOOBaHUH.
Cosnannsle PDF-daiiner MoxxHO coxpannuTs B SharePoint nim npyrux
cHcTeMax C IOMOIIBI0 KoMaH (bl «COXpaHNUTh B CHCTEME YIIPaBIICHUS
JOKYMEHTaMH» B IUAIOTOBOM OKHe «IlapameTpbl Ha3HAuUCHHUSY .

B cucremax SharePoint, Hummingbird Enterprise u Interwoven Worksite
MOXKHO BBIIENTUTH (haiin He B popmare PDF, oTKpBITE €ro KOHTEKCTHOE
MeHIo 111 Be13oBa npwiokerus PDF Create, uTto0sI cozaats u3 (aiina
PDF-n0KyMeHT, ¥ COXpaHHUTh €TO B TOM € MECTE C TEM e UMEHEM.
Kpome Toro, Mmo>xHO BEIOpaTh Qaiin He B popmare PDF u3 daiinooii
CHCTEMBI KOMITBIOTEpa, mpeoOpazosats ero B PDF u coxpanuts

B CHCTEME YNpaBJICHUs JOKYMEHTAaMH B TEKYIIEM WIH YKa3aHHOM
PacIIoIOKeHUH.
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&2 Pepaktuposanue PDF-dpannos

O6mnactu ocHoBHOTO OokHa npuiokeHust PDF Converter Professional
MPUBCIACHBI HA PUCYHKE HHIKE!

MaHenk MeHo
MagHan NaHene MHCTPYMEHTOE
MNaHene AOKYMEHTOB
MpocMOoTp W peaakTMpoBaHue
PDF-gpaitnos
, BuiBepute B MeHto «Buay»
MaHene KoMaHy «CGOpKa I0KyMeHTa» MNaxens
HaBUraupm ANS peaakTMpoBaHms opraH1zaTopa
11 NPOCMOTPa MHOFOCTPAHWYHBIX
LOKYMEHTOB.
BnoseHuit
WK
KOMMEHTapK )
CTpoka 51-141.5\ /
Naxenu HaBurauum ., . . / : NaHenn
«BroxeHusi» i lgl - N =R B opraHusatopa
«M3bpaHHoe» = ' ' m ' : «PucyHok»
«KommeHTapum» = - «KoHBepT»
(L = ’
«HasHaueHus» H LH EB LP E «be3onacHoCTb»
«ONeMeHTbI «Mognues/
ynpaeneHuns opmy» @ @ IZI cepTudmkaT
«[lepeso Mofenu» «lTamnbi»
«CTpaHuLl» . by «BopsHble 3Haku»
, |6
«Moanmcu» bl /4 E d
«Terun
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Onements! ynpasnenus: PDF Converter Professional crpynmipoBaHb!

B HECKOJIBKHX MAHEIIX HHCTPYMEHTOB. MIX MOXHO OTKPEILIATh

U TIepeTacKkuBaTh Ha pabouyto obnacts. B 1anHOM pyKoBOICTBE
TIPUBEICHO OIMCaHNE OCHOBHBIX MaHeJIed HHCTPYMEHTOB (B HEKOTOPBIX
CJTy4asix OIMCaHBI OT/EJIbHbIE MHCTPYMEHTHI B ITOPSIIKE CIIEBa HANpPAaBo).
[Tanenn MHCTPYMEHTOB TaK)Ke JOIYCKAIOT HACTPOMKY OTOOpasKeHHUS MIIH
CKPBITHS KHOIIOK.

IIanenb nuHCTPpyMeHTOB «Dailn»

l_-_"Ju:;"E‘?'H“i/-"'Q“'a@@ﬂ_ﬁ >

KoHTekcTHoe Merio PDF OTa naHenb HHCTPYMEHTOB
Converter ucronb3yeTcs HpeIOCTaBIsAET JOCTYI K OCHOBHBIM
AN CHATUA BNOKNPOBKM oIepanyaM, TaKMM Kak CO3JaHue,

¢ Tekywero PDF-gokymeHTa
C yKa3aHWeM Lienesoro
chopmata n pexuma

OTKPBITHUE, COXpaHCHUE, I1€YaTh,
OTIIpaBKa I10 SHCKTPOHHOﬁ Io4uTe

06paboTku. u ouck PDF-(aiinos, a Taxke ux
MoppobHble cBefeHMs CM. nobasiieHne B nmanky «l306pannoey.
B pasjiene Jkenopt KHOIKH CKaHMPOBAaHUS 06€CIIEYUBAIOT

PDF-cbaiinos nanee. pacIIMpeHHbIE BO3MOKHOCTH

ckanuposanus B PDF, Bkitogast
CKaHMpOBaHUE Manku «Bxompsamue»
B PDF Converter Enterprise 7.
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CranagapTHasi aHeJIb HHCTPYMEHTOB

Wiae S 8 K @E & @ &

Pyka. DTOT HHCTPYMEHT CIIYKHT JAJIS IPOCMOTPA U IPOKPYTKU
PDF-nokymenra. IHCTpyMEHTBI BEIOOPA TO3BOJISIIOT BHIOPATH YYACTKH
TEKCTa U IOKyMEHTA.

BuiaeauTs TeKCT. Boiaeaure 670K TeKcTa I H3MEHEHHS €TI0 CBOMCTB,
9KCTIOpTa U T. 1.

Bbi0paTh n300paskeHue. Beinenure n3o0pakeHne I I3MEHEHHS €T
CBOICTB, 3KCIIOpPTA U T. 1.

BoigeanTsb 06:1acTh. Beigennrte o0nacTs U1 KOMMPOBAHUS WIIH
peoOpa30BaHMs €€ COIEPKUMOTro B (hOpMaT ¢ BO3MOXKHOCTBIO
PEIaKTUPOBAHMS.

BoieauTh 00beKT. OTa KHOIKA HCIIOIb3YETCS ISl N3MEHEHUs CBONUCTB
00BEKTa U €ro BEIPaBHUBAHUSL.

Ccbuika. OTa KHOINKA UCTIONB3YeTCs A 3aJaHusl IPSIMOYTOIBHOM
obnacty, KoTopast OyneT mpeoOpa3oBaHa B THIIEPCCHUIKY.

Oope3ka. OuepunBaeTcs MPSAMOYTOILHAS 007aCTh JJIs 3a1aHUs O0JIaCTH,
KOTOpast OCTaHETCsI MoJIe 0Ope3KH; AT HACTPOMKHN KOMaH 00pe3KH
JABAXJIbI IICJIKHATE MBIIIBIO BHYTPU I'PaHUIL] obacTu.

Koppexkuus texcra. Mcnonb3yldTe 3TOT UHCTPYMEHT 1Sl BHECEHUS
HEOONIBIINX U3MEHEHUH B TEKCT, JaXKe COCTOSIIIUN U3 HECKOIBKHX
CTPOK.

Koppeknust 00bexTa. Beidepure 00beKTHI, YTOOBI IEPEMECTUTH,
MOBEPHYTbh, CTPYNIHPOBATh UX, a TAKXKE HM3MCHNUTH UX Pa3Mep HIH
npuopuTeT. UTOOB H3MEHHUTH TETH 00BEKTA, BBIACIHUTE €T0, METKHUTE
MIpaBOH KHOTIKOW MBIIIH IS BBI30Ba KOHTEKCTHOTO MEHIO 1 BBIOEpUTE
myHKT «CBOHCTBaY, a 3aTeM — «Term».
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ITIanens nacTpymenToB « AHCTPYMEHTHI (hopm»

@ v| @ & E8 ]S =26

OTa maHenb HHCTPYMEHTOB HCIOIB3YeTCs IIPpH paboTe ¢ popMaMu.
OHa 1mo3BoJIsIeT JO0ABIATH 0TOOpakaeMbIe SIEMEHTHI YIIPaBICHUS POpM
B ¢opmy PDF. [Ipyrue nHCTPYMEHTHI ITO3BOJISIOT BBIACIISTD HITH
cOpacsIBaTh 1ot (QOPMBI M 3a1aBaTh MOPSIIOK OTOOPasKEHHST BKIIAIOK.
FormTyper. Ota kHomnka (KpaifHss cripaBa) UCTIOIb3YETCS JUIs
0OHapy>KeHHSI ¥ aBTOMAaTHYECKOH aKTHBALUH HIEMEHTOB (DOPMBI,
9TOOBI MOXKHO OBLITO TIpeoOpa3oBath ctarndeckuii PDF-daiin
B 3aTI0JHAEMYIO (hOpMY.

[Hanenb nncrpymentoB «Kommentapum»

Al sl H (0= (/]) -

[pumeuanne. [Jobasnser npumedanust B PDF-noxyment. [Ipu
OTKpBITHH 00mIero goctyna k PDF-gaitnam MmoxxHO ipeoOpa3oBarb
npumedanus. [IpuMedanust MO>KHO COPTHPOBATE IO aBTOPY, THITY, JaTe
T IL

TekcToBoe mose. DTa KHOIIKA CITY>KHT /TSI JOOABICHNS TEKCTOBBIX
moJiel MoBEpX APYroro coxepkuMoro crpanuisl PDF.

BobiHocka. DTa KHONKA CIYXKUT [UIsl 10OABICHUS B JOKYMEHT
HACTPaUBAEMBIX BBIHOCOK.

®opmaTnpoBaHne TekcTa. KHOIKa OTKpBIBAET AOCTYH K pa3IUIHBIM
cpencTBaM (pOpMaTHPOBAHMUS BBIICIEHHOTO TEKCTA.

Boigeants. KHOIKA OTKPBIBAaCT JOCTYII K IPUBEACHHBIM Ha PUCYHKE
CpPE/ICTBAM BBIICIICHHUS.

Baoxkuts. KHomka cimyxut amst BinokeHus aiina, B ToM gucie
3BYKOBOTO, B JOKyMeHT PDF. ®aiin oroOpakaeTcs B BUIe 3HAUKa
B YKa3aHHOM MECTe.

PucoBanne. Pucosanue paznnunbix ¢puryp Ha crpanune. [Ipu coznanuu
MHOT'OYTOJIbHUKOB HCIOJIB3yHTe KOHTEKCTHOE MEHIO, YTOOBI
MOATBEPAUTH 3aBEPILICHUE CO3IAHMS.
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IManenn HHCTPYMEHTOB «be3onmacHoCTbY»

G/ 2

IHanean 6e3onacHocTU. Mcnone3yiite 3Ty naHe b, YTOOBI yCTAHOBHUTH
apoiu U Apyrue cpeacrsa 3amutel PDF.

Hudpossie nopnucu. LindpoBbie MOANKUCH CIyXaT IS HOIIHUCHIBAHHS
U CepTU(HKALNH JOKYMCHTOB; JOCTYITHBI (DYHKLHH HACTPAUBACMBIX
CXeM IMOANKCEH 1 YCTAHOBKY IITAMIIa BPEMEHHU MOATIHCH.

PenakTupoBanue. KHonka o3BosiseT 3aMackupoBaTh
KOH(UICHIMATIBHYI0 HH)OPMALIUIO, COIEPIKAIILYIOCS B TEKCTE
(pyHkums nocrynHa Toabko B Bepcun Enterprise, cM. Huxe).

HOHOJ’IHHTCJ]LHZIH NnaHeJb UHCTPYMEHTOB

L N -
NS v N <N
OTa naHeIb HHCTPYMEHTOB UCTIONB3YyeTCs Ul JOOaBICHUS
MYJIBTUMEIMHHBIX (aiiiioB ((GUIBMOB, 3BYKOB H TPEXMEPHBIX
n3o0paxennii) unu koutenta Silverlight 8 PDF-daiinbr. Daiisb
TPEXMEPHBIX H300pa’KeHUI MOXKHO IIPOCMATPUBATh U PEAAKTUPOBATh.

Pacnono:xkenne (kpaiiusas cupasa kHomka). [logroToBka ¢atima PDF ms
(u3MIecKoif eyaT B HACTONBHON M3AATENIECKOM CHCTEME.

ITaneab nHCcTpyMeHTOB «M3MepeHue»

R

Hcnonp3yiiTe 3Ty MaHeIb HHCTPYMEHTOB IS 3aJaHUS pa3MepoB
BHYTPH 211eMeHTOB okyMeHTa PDF, Maciitabbl KOTOPBIX TpeOyeTcs
OTIPEIEIHTb.
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Coopka 10KkyMeHTa
| N ‘kk [ S | S

h A -
L e e L L\l i

UYro6bl OTPEAKTUPOBATH COIEPKUMOE CTPAHUIIBI WIIH BBITOIHHUTH
JCUCTBHS HAJ| CTPAHUICH TP TPOCMOTPE HECKOJIBKHUX CTPAHHII,
BKIIFOUKTE MpeacraBienne «COopka JOKyMeHTa» B MEHIO «Buay uin
HaXXMuTe KHOMKY «COOpKa JOKyMEHTay B HU)KHEH 4acTH dKpaHa.
[Manens uncTpyMeHToB «COOPKaA TOKYMEHTa» [TO3BOJISICT BCTABIISATh,
W3BJIEKATh, YAAISATh U U3MEHSITh HYMEPAIUIO CTPAHHULL, PA3ICIIATh
TEKYIINi JOKYMEHT, a TaK)Ke paboTaTh C BEPXHUMH U HWKHUMU
KOJIOHTHUTYJIaMH (Cc03/1aBaTh, OOHOBIIATH TN YOAIATH UX). B 3TOM
MIPEICTABICHUN OTOOPaXKAIOTCS CTPAHUIIBI HEOOIBIIOTO pazMepa

(HE cTaTHYecKHe ICKU3BI), YTOOBI MOYKHO OBLTO TOOABUTH KOMMEHTAPHU
Y CKOITUPOBATh BBIACICHHBIH TEKCT Ha PYTHe CTPAHUILIBI JaXKe B IPYTHX
JOKyMEHTaX.

Kpaiiass cnpaBa KHOTIKA SIBIISIETCSI HOBOH, OHa Ha3biBaeTcst «COopka
JokyMeHTay. C ee TOMOIIBI0 MOJKHO BCTaBIIATh CTPAHUIIBI U3 HAOOpa
JOKYMEHTOB 0€3 OTKPBITHSI HECKOTBKHX SK3EMIUIIPOB IIPOTPAMMBI.
Kaxaprit nokymeHT oToOpaxkaeTcs Ha BKIAJKE C NCTIOIb30BaHHEM
3CKHM30B CTPAaHHI. DTO MO3BOJISIET MPOCMATPUBATH JOKYMECHTHI

1 TIEPETacKUBaTh HyKHBIE CTPAHUIIBI B LIEJICBOI JOKYMEHT.
[onnepxxuBaercs mupoknii Habop TuNoB ¢aitnos. [Ipu HEoOXOOAMMOCTH
MOYKHO BBITIOJTHHUTH IIpeoOpazoBanue B popmar PDF.
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Be3onacHocTh JOKyMeHTa

UtoOBI BHECTH U3MEHECHHUS B TIapaMeTPhl 0€30ITaCHOCTH TIOKYMEHTA,
B MCHIO > «JIokyMeHT» BEIOepHTe MyHKT «CBOUCTBA JOKYMEHTA

" niepeiinuTe Ha BKIaaKy «be3omacHocTh». B 3TOM OKHE BCcernma
0TOOpaXKaroTCs TEKyIIHE TTapaMeTpsl. MOKHO BBIOpATh 3aIIUATY
JIOKYMEHTA ITapoJIeM WIIN CEpTH(UKATOM Ha Pa3IHYHBIX YPOBHAX.

Ilonck U MHACKCHPOBAHME JOKYMEHTOB

TeKCTOBBIN MOMCK MOXHO BBIMOJIHATH B TeKylleM JokymeHTe PDF,

BO Bcex AokymeHTax PDF B 3amanHOM nanke win B IpeJBapUTEIbHO
co3nanHoM (aiine andaBuTHOTO yKazarens. [[0MCKOBbIE 3aITpOCH MOXKHO
BBIIIOJIHATH C UCIIOJIb30BaHUEM OIHOM CTPOKH, HECKOJIBKUX ITOMCKOBBIX
CTPOK, ITa0JIOHOB WJIN MacokK. YTOOBI 3a/1aTh KPUTEPHH MTONCKA,
BOCIIONB3yHTECHh cpenicTBOM «Opranuzatopy. Paiin ykazarens PDF
(ZP]) aBnsercsa apxuBoM qokyMeHTOB PDF ¢ BO3MOXXHOCTBIO ITOHCKA.
B mento «JlokyMeHT» BBIOEpPHTE IMyHKT > «HIEKCUPOBaHUE» IS
CO3/IaHUsI HOBOTO aJI()aBUTHOTO yKa3arelisi, U3AMEHEHHs TEKYILETO HIH
paboThI CO BCTPOCHHBIMH yKa3aTeIIMU.

IManens noucka Windows

[pomyxTel Microsoft BkitouatoT manens noucka Windows, kotopas
MI03BOJISICT BBITOJHATH IOUCK (DAIIIOB Pa3IMYHBIX THUIIOB B YKa3aHHBIX
nmankax. [Ipmnoxenne PDF Converter Professional Bkimrogaet maneisb
morcka Windows ¢ momonHuTeNnpHOM (yHKmei morcka PDF-daiinos,
B TOM YHCIIE COIEPIKALIUX TOJIBKO H300paskeHUS.

O3By4YnBaHHE TEKCTA

Bocmnons3yiitecs komannoi «O3Byunts PDF» B MeHro «CepBucy, 4To0bI
03BYUYHTH TEKCT JOKYMEHTa. MOXXHO BBIOpaTh TEKYIIHH, CIIETyIOIIHN
MW TIPEIBIAY AN Taparpad) WM CTpaHHIy JTHOO BECh OCTABLINHCS
JOKYMEHT. JIJIs1 HACTPOHKHU CKOPOCTH M TPOMKOCTH HR)KMHUTE KHOTIKY
«CBoiicTBay. Taxxe MoxxHO coxpaHuTh TekcT PDF kak 3BykoBo# aiin
B opmare WAV. Ora dyHKIHs 0OecrieunBaeTCs TEXHOIOTUEH
npeoOpazoBanms TekcTa B peub Nuance RealSpeak Solo Text-to-Speech.

31



Onrumuzarop PDF

PDF-n0KyMeHT MO>KHO ONITUMH3HUPOBATH ISl OTIPEICNICHHBIX cep
npumeneHus. B menio «Cepsucy BeIOepHUTE MYHKT > «ONTUMH3HPOBATH
PDF» u ykaxuTe nmapamMeTpsl AJIsl ONITUMU3AIMN: BEO-TIPEACTaBICHUE
JULst OBICTPOTO ITPOCMOTPA, CXKATHE OOBEKTOB U N300pakKeHHH,
rapamMeTpbl OTCKaHMPOBAaHHOW CTPAHMIIBI, BCTpanBaHue MPH(TOB U T. 1.
Taxke B aitner PDF MoxHO 100aBUTH TETH, MO3BOJISIONINC
HUAECHTH(HUIMPOBAT U PETHCTPUPOBATH UX JIOTHYECKYIO CTPYKTYPY
(maparpadpb1, 3aT0JIOBKY, PUCYHKH, TaOIHUIIBI, SYCHKU A T. 1.).

Hevars nokymenToB PDF

B nmomonHeHne K CTaHAAPTHBIM HACTPOUKAM ITEYaTH MOXKHO BBIOPATh
meuath PDF ¢ koMMeHTapusmu mim 6e3 HuX. Takke MOKHO BBITIOTHUTH
eYaTh TONBKO ToJiei (opMBI (T. €. IeYaTh He3armoHESHHOH (popMBI) Ml
3aIMlOJTHAUTE (POPMY B IEKTPOHHOM BHJIEC U HAIIEYATaTh CBOU OTBETHI

B mmycTyto hopmy. CpenctBo «Cxema CIycKa MOJI0C» TO3BOJISIET
moaroToBUTH cTpanuilsl PDF mis pusuyeckoii meuarw.

Conepxanue

Ha ocHoBe 3aknafiok B JOKyMEHTE MOXHO CO3JaTh OIVIaBJICHUE.
OTkpoiiTe maHe b 3aKIaJ0K, 3a1aliTe 3aKIIaAKU U PEHTHHT, 3aTeM

B KOHTEKCTHOM MEHIO MaHeIH 3aKIa0K BEIOEpHUTe MyHKT «OTIIaBIeHUE) .
ConepxaHne MOXKeT OKa3aThCs MOJIE3HBIM IIpH (u3ndeckoit nedatu PDF,
Korga 3axkjiaaikKu HCIAOCTYITHBI.

CpaBnenne 1oxymentToB PDF

Ota (yHKIMS T03BOJISIET BBINOJIHITE CPaBHEHKE JIBYX (aiiinoB PDF

CO CXOIHBIM COZICPXKHMBIM, HAaIIpUMeED JIBYX BEPCHH JJOKyMeHTa: Ooiee
panHeii u 6onee no3aHel. J1ocTyn K (yHKINU OTKPBIBAETCS U3 MEHIO
«JlokyMeHT». MOXHO IPOCMOTpPETh U3MEHEHHUS TEKCTA MK IpaduKu
B KOMOMHUPOBaHHOM WJIH MapaJlIeIbHOM MPEACTaBICHUH.

B xoMOMHHUPOBaHHOM MPEICTABIEHUH OTOOPaXKaeTcst TOIBKO OIUH
JOKYMEHT, B KOTOPOM OTMEUEHbI N3MEHEHHUS TEKCTA HITH OOBEKTOB:
HOBBIM TEKCT BBIIEISACTCS IOAYEPKUBAHUEM, @ YIaJICHHBINA TEKCT
0TOOpaXkaeTcsl B OACKA3Ke BBLICICHUS.
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CpaBuenne PDF ¢ nokymentom Word

[Ipunoxenue PDF Professional moxxet cpaBauts PDF-daiin

¢ onpezencHHo Bepcuu daitia Word. O0sruH0 310 PDF-aiin,

U3 KOTOPOTo OBLIO co31aH HJOKyMeHT. [IpuiokeHre MoXeT IoKa3aTh
W3MEHEHUS, KOTOphIe OBITH caenaHsl nocie co3ganus PDF-daiina.
CpasHeHue BononHsAeTcs B Word, a pe3ynbTraTsl BEIBOASTCS BO
BPEMEHHBIH (a1, KOTOPHIH MPH KETaHUH MOKHO COXPAHHTb.

Paznenenune PDF

Kpymusie gaiinst PDF MoxHO pa3aenuTs u mpeodpa3oBars B HAOOp
(aiinoB MeHbIIEro pa3mMepa AJIsl YIPOIIEHNs UX PACIPOCTPaHEHUSI.
Joctyn K 3T0# PyHKIIUK OTKpPHIBAETCS U3 MEHIO «JloKyMeHT». MOXHO
BBIOpATh pa3HbIe KPUTEPHUHU PA3ACICHHS: IO IyCTHIM CTPaHULIAM, I10
KOJIMUECTBY CTPAHUIL, 110 3aKJIaZKaM, 0 CTPYKType JOKYMEHTa U T. 1.
Taxoke MOJKHO U3BJIEYb CTPAHUIIBI 10 KPUTEPUAMH, 3aJJaHHBIM
T10JIb30BaTEIIEM.

Hoprdenu PDF

HaGop 10kyMEeHTOB, OTHOCSIIUXCS K ONPEEIICHHON TeMe, MOXKHO
00BEAMHUTH B MOPT(EIIb, YTOOBI YIIPOCTUTH UX PACIIPOCTPAHCHHE.

B PDF Professional 3Ta BO3MOXXHOCTh MPEACTABICHA KaK PaCIIUPEHUE
noanepxku maketoB PDF Create. [Toptdens npeactariser codoit
YCOBEPIICHCTBOBAHHBIN MaKeT, TOCKOJIbKY OH MOXET COJEPKATh

JOKYMCHTBI PAa3JIMYHBIX THUIIOB (BCC JOKYMCHTBI B ITAKETE TOJKHBI OBITH

PDF-gaitnamu), a Takke Dankyu U CTPYKTYPHI IMaroK. bela Takke
nobaBiieHa mojiepKka 0ToOpakeHusI cTpaHull He B popmare PDF.
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Co3nanue nakera ¢aiisios PDF

B mporpamme PDF Create MoxxHO BbIOpaTh Habop (haitior

U CTPYIIIUPOBATh X KONuW B ofguH Qaiin naketa PDF. Daiisl mr00b1X
THUTIOB, BBIOpAaHHBIE JIsSI BKIIFOUEHUS B TIAKET, TPeoOpa3yroTcs B (haiibl
PDF. YT00651 BKIIOYHTE B MakeT (aitisl npyrux popmaros momumo PDF,
HE M3MEHS UX UCXOIHBIA opMaT, OTKpOIiTe makKeT, oTkpoiite daiia PDF
B IIaKeTe U J00aBbTe 3TH (pailiibl B BUe BIOKEHUH. B maker Taxoke
MOXHO 100aBUTH TUTYIBHBIH JHCT. CIIpaBKa COAEPIKUT OIHCAHUE
CII0Cc000B, UCTIONB3YEMbIX PAa3THYHBIMHU CPEICTBAMU PAOOTHI

¢ PDF-¢aitnamu st 00paboTKH M pacriakoBKH MOTYYEHHBIX TAKETOB.

Ilomemenne ¢paiijioB B KOHBEPT

Ota npouexypa HalOMHUHAET OMENIEHUE (aiIoB B MTAKET, HO B 3TOM
cirydae (aiisl cTaHOBATCS BIokeHHAMH Qaitna PDF u coxpansior
HCXOIHEIN (hopMmar.

@Daii-KOHBEPT BHIMOTHACT (PYHKIIUIO OOIOKKH.

Co3znaHue apXHBOB IEKTPOHHOI MOYTHI

B mporpamme PDF Professional MokHO MOMeIaTh B apXUB BEIOpaHHEIC
COOOIICHHUS MEKTPOHHOH ITOYTHI U MANKy COOOIMIEHUH

AIIEKTPOHHOH MOYTHl. MOXKHO c031aTh OMUH OTAeNbHBIN (aiin PDF ams
Ka)kJJOr0 COOOIIeHNS,

OOBEIMHNTH BCE BEIOPAHHBIE s ApXUBUPOBAHUS JIEMEHTHI B OJIUH
¢aitn PDF (mis xaxxmoro cooOmeHus

cozaeTcs 3aKIajKa) WM IOMECTHTh BEIOpAHHBIE SJIEMEHTHI B TTAKET.
BroxeHust COOOMIEHUH COXPaHSIIOT UCXOMHBIH (hopMaT.

INakernas o0padoTka

C moMoIIbo 3TOH QYHKINH MOXKHO OOBEIMHUTH HA00p KOMaH M UX
apaMeTpoB B MOCJICAOBATEIILHOCTD, 1aB €if Ha3BaHHUE U COXPAHMUB ¢¢,
YTO MO3BOJISICT MHOTOKPATHO IPHUMEHSTH MPEIBAPUTEIBHO HACTPOCHHYIO
00paboTky k Habopam PDF-¢aitios npocTeiM 3amyckom
MoCJIe0BaTeIbHOCTH. VIMeHa BXOIHBIX M BBIXOIHBIX (haiinoB

1 PacTIONOXKeHUST MOXKHO ITPEABAPUTEIHHO HACTPOUTD MM YKa3bIBaTh

34



BO BpPEM BBIIIOJHEHUS], @ BEIXOHbIE (haifiIbl MOTYT OBITH He B hopmare
PDF. Kpome Toro, mocienoBaTeIbHOCTh TAKeTHOH 00paOOTKH MOXKHO
3amyctuTh 1t Bcex PDF-gaitnoB, oTKpBITEIX B HacTosmiee BpeMs B PDF
Professional. B atom ciydae pe3ynsratom Beerna Oynet PDF-dait,
KOTOPBIN 3aMEHHUT BXOZHBIC (Daliyibl B Mporpamme.

Jlpyrue HoBbIe BO3MOKHOCTH

PeammzoBana mognepskka cioeB PDF. Onu monesHs! npu padote

C apXUTEKTYPHBIMH TUIaHaMU U TIpH noarotoBke PDF-daiinos nis
OTIpaBKH B TUIIOrpaduio. OYHKIMS BBIpABHUBAHUS JOKYMEHTA
MO3BOJIAET YIAJINTh AaHHOTAIMH I IPeo0pa3oBaTh UX B 0OBEKTHI
JOKyMeHTa. Pacmupena HHTerpamnys nporpaMMsl ¢ Be0-Opay3epamu,
Bkutouast Google Chrome u Apple Safari.

‘YkazaHHBIC HIKE (DYHKIHUHU TOCTYIHBI TOJIBKO B BEPCHU
Enterprise Hapsiny ¢ JoKyMeHTanueil K JTaHHOM BepcHuu Ayt
aIMUHHUCTPATOPOB CETEH.

|

Ionaep:xka ogopMiaeHNs IOPUANYECKUX JOKYMEHTOB

JloCTymHBI IITaMITBI 1715t 0(DOPMIICHUS FOPHIMUYECKUX JOKYMEHTOB,
HapsiIy ¢ HyMepanuei Bates u mognepsxkoit CaseMap 11st OpUAHYECKIX
opranu3anuii. Betbepute B MeHI0o «J{okyMeHT» MyHKT «IIpoBepHuTh
JOKYMEHT)», 9YTOOBI BEIOPATh AJIEMEHTHI, KOTOPHIE MOUIEKAT YAAICHUIO
u3 ¢aiina, HapuMep KOMMEHTapUH, 3aKJIAJAKH, CKPBITHII TEKCT,
BCTPOCHHBIE MHJCKCHI MM KOH(QHICHIIMATIbHbIC METAIAaHHBIC, TAKHE KaK
WMSs aBTOpa WU KypHan Qaiina.

Ionnep:xka SharePoint u cucTeM ynpasJjieHHsI AOKYMeHTaAMH

[Moxnep>xuBaroTCs CIEAYIONINE CUCTEMBI YIIPABICHHS JOKYMEHTAMHU:
Microsoft SharePoint, Interwoven WorkSite, Hummingbird Enterprise
u LiveLink. CMm. pa3nen TpeboBanuit

K cucTeMe B cripaBke. BoamoxkHOCTh coznaBark PDF-daiinbt u3 cucrem
YIpaBJIeHUs JOKYMEHTAMH WM BHYTPU 3THUX CUCTEM OIHCaHa B KOHIIE
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paznena «Co3nanue PDF» nannoro pykoBoactsa. BoaMoxHOCTB
pasonoxupoBanust PDF- nnn XPS-daiinos aHamornaaeiM 06pazom
onucana B koHue pazzaena «PDF Converter». s kaxaoin
0o0OHapyXCHHOM crcTeMBI yipaBieHus nokymeHTamMu B PDF Professional
J00aBIIIeTCs MyHKT MEHIO M MTaHENIb HHCTPYMEHTOB, YTO MO3BOJISIET
otkpsBaTh PDF-(hatinbt u3 3T0i1 cuctemsl, coxpassTth B Heit PDF-gaitnsr,
paborark co CBOMCTBAMH JOKYMEHTOB, U3BJICKAaTh CTPAHULIBI U3 CUCTEMBbI
yIpaBJIeHUs JOKYMEHTAaMH ¥ BCTaBIATh UX 00paTHO, a TaKKe BHIOMpATh
(aiin 1r000T0 THITA U3 CUCTEMBI, YTOOBI BIOKHUTE €TO B TEKYIIHH
PDF-noxyment. Komanns! u3 PDF Professional Taxke mocTymmHEI

B cucteMax SharePoint, Hummingbird Enterprise u Interwoven
Worksite.

Penaknus

CoxpaHeHne KOH(QUACHINAIFHOCTH TEKCTa JOKYMEHTa JOCTHIaeTCsl

C TOMOUIBIO (PYHKIIMHU peJaKIN{ — BBIMAPBIBAHMS (3aKpaIIuBaHU
YepHBIM IIBETOM) YacTEH TeKCTa WITH 300pakeHU. BRIOpaHHEII TeKCT
WIIN U300paXeHHsI HEOOXOIMMO TTIOMETHTh ISl TTOCIIEYIOIIETO
PEIaKTUPOBAHHSI C TIOMOIIBIO CPeNCTBA «PeIakTHPOBATE) MEHIO
«/loKyMeHT» aHeI! HHCTPYMEHTOB «be30macHOCTE». OTO MEHIO TaKXkKe
TI03BOJISIET BBITIOJIHUTE TIOMETKY JIEMEHTOB JUIS PEAAKTHPOBAHUS

C MoMoUIbI0 (PYHKIMH MoncKa. IIporpamMma BEITTOHSAET ITOUCK BCEX
TIOBTOPEHMH 3aJaHHON TEKCTOBOI CTPOKH B IOKyMEHTE, ITO3BOJISIS
IIPOCMOTPETH UX U BBIOPATh T€ AIIEMEHTHI, KOTOPhIE HEOOXOANMO
TIOMETHUTH JJISl PEIaKTUPOBaHHS. UTOOBI BEIUCPKHYThH BCE TOMEUECHHBIE
9NIEMEHTHI (HaliICHHBIE C TOMOIIBIO (DYHKIIMH ITOUCKA WITH
CaMOCTOATENILHO) 0€3 BO3MOKHOCTH BOCCTAHOBIICHHUSI, BOCTIONB3YHTECh
Mmenio «IIpumennTs pepaktupoBanue». [Ipyn coxpaHeHUH Takoro
JOKyMEHTa IporpaMma MmpejiaraeT BapuanT coxpaneHus «CoxpaHUThb
Kak», TaK KaKk OTpelaKTHPOBAHHBIN JJOKYyMEHT HEOOXOMMO COXPAHSTh
IO APYTUM HMeHeM. B rcxonHoM aiiie BeIMapaHHbIEC SJIEMEHTEHI
OCTAIOTCS BBIICIICHHBIMHU, HO TIPUTOXHBIMH JJISI YTCHHUS.
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Hpenynpexnenust

* VutHTe, 4TO HOCNE COXpaHeHUs (aiiia, conepKariero
OTPECAAKTUPOBAHHBIC DJICMCHTBI, BOCCTAHOBUTH YIAJICHHOC
COAEP>KUMOE HEBO3MOXKHO: €r0 Hellb3s HU MPOCMOTPETh, HH HAlTH
C IIOMOIIBIO q)yHKI_II/II/I IIOHUCKa.

* Ecnu TexcT, mpenHa3sHaYE€HHBIN T PEAaKTHPOBAHUS, COACPKUT
opdorpaduueckne OmMOKN WM ONEYATKH, TIPH BHIITOTHEHUN
TIOVCKA HEKOTOPbIe KOH(PHICHIINATIbHBIE CBEACHHUS MOTYT OBITh
HpoIyIIeHbl. PekoMenayeTcst BpydHyIO IIPOBEPSATH JOKYMEHT,

PEAAKTUPOBAHUEC KOTOPOT'O BBIIMIOJHAIOCH C TOMOIIBIO (I)yHKI_[I/II/I
IMMOXCKa, Nepea €ro BhIITYCKOM.
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(N JkcnoptPDF-dpannoB

3anyckK Nnporpammbl

Urto0b1 0bmeranTs BEI30B mporpammel PDF Converter, Opi1 peannzoBan
€€ 3aITyCK U3 Pa3InIHbIX IPIIOKEHUHN (TIOApOOHOE OIHCaHUE CM.

B TaOJUIIC HIKE).

UcxopHbii PDF/ | Cnoco6 KoHe4HbIN
PacnonoxeHue o
XPS npeobpasoBaHusa | dann
MeHto nnm kHonka PDF Converter Assistant
«®aiin» > «CoxpaHuTb 1nu npsamoe
kak» unm «Cepsucy» > | Tekywwit PDF-chaiin B | npeobpasoBaHue OnpepensieTcs
«3anyctutb PDF PDF Professional C BbIOPaHHbIM PEXMMOM | MoMnb3oBaTeNem
Converter» 8 PDF 1 KOHEYHbIM
Professional pacronoxeHnem
®daiinbl, JOCTYNHbIE
MgHio «[yck» noKanbHO unn B PDF Converter Assistant Onpegensietcs
Windows cucTeMe ynpaeneHus nonb3oBaresiem
[OKyMEHTaMU
Microsoft Word OnuH nokanbHbIi
(kHonka «OTKpbITh cbgﬁn PDF Converter Assistant| Microsoft Word
PDF/XPS»)
Microsoft Word loKANLHEIE ity ;D:M((S)Zﬂverter Assistant Microsoft Word
(«Pann» > «OTKpbITbY P Microsoft Word
npeobpasoBaHue
Corel WordPerfect gg:: TIoKaEHEIN PDF Converter Assistant| WordPerfect
Microsoft Excel OFUCIH flokareHeI PDF Converter Assistant| Excel
haitn
Microsoft PowerPoint | OauH nokanbHbIi . PowerPoint
2007 baiin PDF Converter Assistant 2007
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UcxogHbii PDF/ | Cnoco6 KoHeuHbIN
PacnonoxeHue o
XPS npeobpasoBaHua | dann
. Onpegensietcs
. PDF Converter Assistant pea
OavH nokanbHbIM nonb3oBaTenem
[MpoBogHuK . Mpsmoe J
thain MocneHuit
npeobpasoBaHue .
HaCTPOEHHbIA
) Onpepensietcs
PDF Converter Assistant pea
) OpfHO Mnu HecKonbko nonb3oBaTesiemM
Microsoft Outlook .| Mpsmoe .
MOYTOBbIX BIOXEHUIA MocnepHui
npeobpasoBaHue .
HaCTPOEHHBIN
. Onpegensietcs
PDF Converter Assistant pea
OpnHO NN HECKOMbKO nonb3oBaTenem
Lotus Notes .| Mpsamoe .
MOYTOBbIX BIOXEHUIA MocnegHuit
npeobpasoBaHue ;
HaCTPOEHHbIi
Microsoft Internet . Onpegensietcs
OpHa Beb-cebinka PDF Converter Assistant pea
Explorer norb3oBareniem
- . Onpegensietcs
Mozilla FireFox OpHa Beb-cebinka PDF Converter Assistant pea
nonb3oBaTenem
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JkcnopT doanaos PDF us nporpammbl PDF

Converter Professional

=
L_kl HokymeHT XPS

p@ [JokymenTt Word

-‘pl'f' ®opma Word

i-* Tabnuya Excel

[NpeseHTauus PowerPoint

p@) HokymenTt WordPerfect

Lal MRC PDF

Tekct B koguposke Unicode
TXT anp

4==) | [|peobpasoBatb 06nacTb

@ 3anyctuts PDF Converter

[ Por |

u PDF ¢ BO3MOXHOCTbIO Noucka
LD
A

[IporpaMMHBII1 KOMIIOHEHT,
MO3BOJISIONIUH SKCIIOPTUPOBATH
conepxumoe PDF-daiinon

B ()opMaThl ¢ BO3MOXKHOCTBIO
pEeNaKTUPOBAHUS, HA3bIBACTCS
PDF Converter. [locTyn kK HEMy
OTKpBIBAETCS C TOMOMIBIO
kHomku «IIpeodpazoBars PDF»
HaHEJIU NHCTPYMEHTOB «Daiiim».
MO’XHO BBITIOJIHUTH MIPSIMOE
peoOpa3oBaHre C TEKYITIMHI
rapaMeTpamMHy A7l BHIOPaHHOTO
pEXHMa MM BBIOpaTh
MOCJIEAHUH MYHKT MEHIO, YTOOBI
otkpsITh PDF Converter
Assistant 111 HaCTpOHKHU Bcex
apaMeTpoB.

Taxoke MOXKHO BBIITOTHUTH MPSMOE MpeoOpa3oBaHue, BEIOpaB
B MeHIo «®Daiim» komanay «CoxpaHUTh Kak». MOXKHO U3BJIE€Yb
Y COXPaHUTh TOJIBKO TEKCT, COJEPIKAIIMICA B JOKYMEHTE, WU

COXpaHMTH (haill Kak H300paKeHHE.
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C moMouIpi0 HHCTPYMEHTOB NTPeo0pa3oBaHMs 00IACTH MOXKHO BBIJICITUTH
HYXKHYI0 00JIacTh Ha cTpaHulle, YTo0bI mporpamma PDF Professional
npeoOpasoBalia ee ConepKUMoe B (hopMaT ¢ BO3SMOXXHOCTBIO
peIaKTUPOBaHMsL. DTO MTO3BOJISIET, HAPUMED, BBIOpATh TaOIHITy

u otnpaBuTh ee B Excel 6e3 ocTanbHON YacTH CTPAHUIIBI MITH TOYHO
BBIJICTUTD COACPKUMOE, YTOOBI CO3AaTh U3 HEro ofuH ciaiin PowerPoint.

Taxoke moguepxuBaerca npeodpasoBanue popmara PDF B popmar XPS
u 00paTHoO.

PDF Converter Assistant

PDF Converter Assistant 3amyckaercs u3 meHto «Ilyck» Windows. Dta
MIpOrpaMMa CITy>KHUT JUIS TOATOTOBKH IPE0Opa30BaHus M YIIPABICHUS HM.
B nonHosKpaHHOM IpeCTaBIEHNH MOXKHO IIPEBAPUTEIILHO
npocMarpuBath ¢aiiinel PDF n XPS, npennaznadenHble 11
MIpeoOpa3oBaHMs, a TAKXKE 331aBaTh TUaNla30Hbl cTpaHu. [laHens

B IIPaBO YacTH 9KpaHa COIEPXKUT CITUCOK BeeX (hailyioB, BEIOpaHHBIX IS
IpeoOpa30BaHMsl, 3HAYKH CIIY)KaT JUIs OTOOPaKEHHSI COCTOSTHHS 3arpy3KH
nnm ipeodpazosanust. Onucanue 3HAYKOB CM. B CIIPABKE.

B PDF Converter 10CTyIHBI 4€TBIPE PEXKUMA IPOCMOTPA.

BoicTpblii npocMoTp

B 3TOM pexnume BEIIONHSETCS OBICTpOE MPeoOpa3oBaHue
C UCIIOJIb30BAHUEM TCKYIINX HACTPOCK BCCX MapaMeTpPOB,
3a UCKIIFOUCHHUEM YCTHIPEX OCHOBHBIX.

IoanbIii MpocMoOTp

B satom PEKUMEC 0T06pa)KaIOTCSI TC KC YETBIPC KHOIIKU, YTO U B PEIKUME
6LICTp0FO mpocMoTpa, OAHAKO, IOMUMO 3TOI'0, OH BKJIHOYACT OKHO
OpeaABaApUTCIILHOTO MTPOCMOTpPA CTPAHUIBI U JOCTYII KO BCEM
napamMeTpam, BaﬂeﬁCTBOBaHHHM B HpeOGpEBOBaHI/II/I. I[J'I)I nmpocMoTpa
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mapaMeTpOB HYKHO BEIOpaTh pe:kuM. BriOepuTe KoHEUHBIH (haiir (vu
HaO)XMUTE KHOTIIKY «BBIBOI», eciti HeT (aiiyioB AJs BEIOOpA), YTOORI
3aJ1aTh BapUaHTbl COXpaHEHHMs. B pexrme momHoro mpocMoTpa
0TOOpaXkaeTcst CIMUCOK Beex (aiiioB TEKyLIEro ceanca npeodpa3oBaHus,
a TaKKe CBEICHHMS O COCTOSHHU VTS Kakaoro daiina.

C:katplii mpocMoTp

On ucnons3dyecs, korga nporpamma PDF Converter Bei3biBaeTCs U3
LIEJICBOTO MPUIIOKEHHSI. B TakoM citydae MOKHO mpeoOpa30BaTh TOIBKO
onuH (aiin, moaToMy TpeOyeTCst TOIBKO JIeBast aHEh
MpeBapUTENLHOTO IPOCMOTPA U €€ DJIEMEHTHI yIpaBiieHus. YToObl
U3MEHUTD COJEPKUMOE JIEBOU MaHEeIH, HAXKMHUTE KHOIKY HIIN
BOCHOJB3yHTECHh MEHIO «Bumy.

Be3 Assistant

Ecnu npu 3amycke mpeoOpa3oBaHus HCXOAHBIA U KOHEUHBIH (aiin
IpeABAPUTEIHHO 3a1aHbl, MOXKHO 0001 TH BBIBO 0KHa PDF Converter
Assistant Ha 9KpaH ¥ BBIIOIHUTH NPsIMOE TIpeo0pazoBaHue

C MCITOJIB30BaHUEM TEKYIINX MapameTpoB. CM. pasnen «3anyck
NPOSPAMMBL U3 OPY2UX NPULONCEHUTD.
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Brinosinenue npeodpa3oBaHusi B pesxnMe ObICTPOro

MpocMOTpa

B mento «Bumy Beioepute nyHkT BeicTpslii nmpocmotp. ITpu sTom
mpeoOpa3oBaHye OyJET BBHIITOIHEHO B YETHIPE JTAla C HCIOIb30BAHIEM
TEKYIIMX HACTPOEK OCTAIBHBIX IIAPAMETPOB.

% PDF Converter Assistant™ ¥

o | -

@aiin lMapamerper  [lpecbBpazosate Bug Cnpaska

O E =8N Gl

I —

_— e | e

A A

i :

1. BbibepuTe OTKpbIBaeMbIn hann:
P P (b Pexum

PDF vnn XPS nubo nepetatyute nx

Urempymerm
WUHempymeHm

M BbixodHol Ipeot
BIGEPHTE OfIVH UMM HECKOMBKO DaitnoB | | ucmpymenm | dain peoapaigsas 6ce

B OKHO BbICTPOro MPOCMOTPA.

2. BuiGepuTe pexum obpaboTtkm:
«CTaHaapTHbIN BOKYMEHT», «KOpuandeckui

AOKYMEHTY, «OneKTpoHHas Tabnuua» unu «Popman.

Excel, PowerPoint, Corel WordPerfect unu RTF.

3. BoiGepute hopmat koHeuHoro daina: Microsoft Word,

4. 3anyctute npeobpasoBaHue.

[pu BEIMONHEHUU TIPEe0OPa30BaHUS KHOMKH HEaKTHBHEL. [Ipu BBIOOpE
xoman el [IpocmoTpeTs pe3yabrar Ha nanenu «llapaMeTpsl BEIBOZA
npeoOpa3oBaHHbIN (aiiia OyJeT BBIBEJCH HA SKPaH B COOTBETCTBYIOIICH

HporpaMme.
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Haxxmure nepexitouareins «BpIcTpblif MpocMOTp» B MeHIO «Bumy», uTo0b!1
BEPHYTHCS K PEXKUMY ITOJTHOTO IIPOCMOTPA M IIPOCMOTPETH CBOIHBIC
JaHHBIE 00 00pabOTKe, IPOBEPUTH M U3MEHHUTH NTApPaMETPhI MIIH OTKPHITH
n300pakeHHs B pEKHME NPEABAPUTEILHOTO TpocMoTpa. Eciy 3akpbITh
MIPOrpamMMy, OCTAaBUB aKTHBHBIM PEKUM OBICTPOTO IPOCMOTPA, IPH
CJIC/TyIOIIEM 3aITyCKe TPOTpaMMBbl OyIET HCIOJIB30BAThCS STOT PEXKHM.

BeinosiHeHue npeodpa3oBaHus B pesKUMe IMOJTHOIO
NpocMoTpa

Hwxe npusenen npumep okHa PDF Converter Assistant B pexxume
TIOJTHOTO TPOCMOTpa. 3arpyskeHsl TpH (aitna-odpasia, mpumep HopMsI
BBIBEZICH HA 5KPaH B OKHE PEIBAPUTEIHLHOTO IPOCMOTpA CIIEBA.
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Boccranonenve || Beibop pexvima lMpeobpasoBaHue
OkHa npeobpa3oBaHus BbIOpaHHbIX [MepemelLeHne
npeaBapuTensHoro || n koHeuHoro caitnal| | darnos haitnos
npocmMoTpa ¥ BbIBOZ Ha 3KpaH Yaanerue || B Crucke Beepx
WX NapameTpoB chaiinos 3 || 4 BHY3
” cnncka I

% sample fbrm - PDF Conyfrter fAssistant
[ Qa.ﬁn rlg METpBI . EOG OBaTE EHA Q_npasxa
. X - 1
— r
I'Ipeo6pavsoBaHV|e . Wrm daina FYS—
Beex (haiinos —F_IJ | pESTE —
B Crucke +/ sample sheet 1 |
—1 +/. sagple document |'|pOCMOTp
‘ MCXOJHOTO WK
Cnncok 3arpyxeHHbIX Mony4mBLLErocs
EE=NECTNEER || vnv npeobpasosarHbix || daiina ans
1noB. 3Hauku
Marerts 2116 oa»(:rof COCTOSIHWE ohiopatioro
MpenBap1TEnbHOro q)amfa ToBasuTs SneMenTa
npocMOTpa, CoAepXalLas (baVIJ'IbI. MOKHO
TEKYLLYIO CTpariLy nepeTawiys VIX'B CMNCOK
BblOpaHHoro haiina peTa

OTOT 3HaYOK NOKa3bIBaET,
YTO CTpaHULia COAEPXKUT
TEKCTOBbIN CO

_{_[_J

Crpasm
1 o OTOT 3HAYOK NOKA3LIBAET,
| 4TO CTpaHuLa He CoaepXuT a
TeKkcTa
| MpocmoTpers $aitn u HacTpouTs Anan

30€eCb YKkasbIBaeTCA AnanasoH CTpaHuL,
Mo yMon4aHuo BbIMOMHSAETCS
npeobpa3oBaHue BCeX CTPaHUL

IMpocMOTPETb BCE CTPaHWLbl AOKYMEHTa
PDF nnu XPS MOXHO C NOMOLLBIO 3TUX
KHOMOK nepemeLLeHus
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3anyck Nporpammbl U3 APYrMx NPUAOCXKEHUMN

Uro0Os! oberunts BbI30B nporpamMmsl PDF Converter, 6bu1a
pean30BaHa BOZMOXKHOCTH €€ 3aIlyCKa U3 Pa3HBIX IPHIIOKEHUH
(mompoOHOE omHcaHuE CM. HUXKE).

Menio «Ilyck» onepaunonHoii cucrembl Windows

B mento «Bce nporpammen» B rpyme Nuance PDF Professional 7
BeiOepute myHKT «PDF Converter Assistant». Bce nmpeoOpa3oBanus,
3amyleHHsle yepe3 MeHio «Ilyck», Bemonnstorca B PDF Converter
Assistant. C ero moMoIsr0 MOKHO 3a1aTh UM ucxoaHbix PDF- wnn
XPS-¢aitnos, 10CTYTHBIX JIOKAIBHO WM B CHCTEME YIIPaBICHUS
JOKyMEHTaMH, U CII0c00 00paboTKN BHIXOMHBIX (aiioB. OToOpaxeHHe
CO3IIaHHBIX (haiIIOB JOCTYITHO MO BHIOOPY IOJIB30BATEIS.

Microsoft Word ¢ nomoumb10o kHonku «OTkpbITH PDF/XPSH,
PacmoJio:keHHO! HA MMaHeIH HHCTPYMEHTOB

46

Haxxmure xkaonky «OTkpbiTe PDF/XPS» Q Ha IIaHEeJIU

uHCTpYyMeHTOB Microsoft Word mmu Beroepute B MeHI0 «Daitmy»
myHKT OTKpBITHE PDF/XPS..., 4TOOBI BBI3BaTh 1HAIOTOBOE OKHO
OTKpHITHA (haiia, B KoTopoM BeIOpaH Tul ¢aitna PDF. B mporpamme
Word 2007 mepetinure Ha Bkianky Nuance PDF wmm otkpoiite
mento «Daiin» ¢ momompro kHomku Office.

Bribepure onun ¢aiin PDF wm XPS (mpu HEoOxoguMocTH
HakmuTe KHONKY «O0630p»). Haxkmure KHOTIKY «OTKPBITEY.

Ha nanenu npeasapurensHoro npocmotpa okaa PDF Converter
Assistant 0ToOpa3uTcs repBasi CTpaHHIa HCXOTHOTO (aiiia.
[IpocMoTpuTe OCTaIBbHBIE CTPAHUIBI M TP HEOOXOUMOCTH
YKa)KUTe JUANa30H CTPaHUIL.

Bri0Gepure pesxum 00paboTku, HaskaB KHOTIKY «Pexxnm» uitn ykaszas
ero B MeHI0 «ITapameTpsr». IIpu 3TOM Ha 5KpaH BBIBOAUTCS AHEID

HaCTpOEeK s BEIOpaHHOTO pexkuma. [Tpn HeoOXonnMocTH H3MeHNTE
HaCTPOUKH.



5. Haxwmure kHOTIKY «BrIBOM» Mutn BBIOepuTe «JlokymeHT Word»
(eaMHCTBEHHBIH BapHaHT) B MeHIO «IlapameTpbl», YTOOBI HACTPOUTH
BapuaHT COXPaHEHHs, BKJIIOUasi COXpaHEHHE IOKyMeHTa B (popmare
Office 2007 wTu IPEIBITYIIHNX BEPCHIA.

6. Haxmwure KHOTIKY m , 9TOOBI 3aITyCTHTH NTpeoOpa3oBaHue

(Ipu 3TOM Ha 5KpaH BBIBOAWTCS MHIUKATOP BBITTOIHEHUS
orepanun). [lonyunBimiics ¢aiin oTodOpaxkaeTcs B okHe Microsoft
Word B pexxnMe penakTHpOBaHUS.

[pumeuanue. Ecmu B Bepcusx Microsoft Office, npenmectsyromux Office
2007, xkaomnka «OtkpeiTh PDF/XPS) Ha maHem HHCTPYMEHTOB OTCYTCTBYET,
BbIOepuTe B MeHIO «Bun» > «[lanemn nactpymentos» myHKT Nuance PDF nnn
otkpoiire B PDF Converter Assistant auanorosoe okHo «IlapaMeTpsy»,
BKJIIOUUTE HHTErpaluio nporpammsl B Microsoft Word u nepesanycture Word.

Microsoft Word ¢ noMomb10 11aJ10roBoro okHa «OTkpsiTie gaiia»

1. B Microsoft Word Ha)xmuTe KHOIIKY OTKPHITHS (aiiia @ WA
BbIOepHTe B MeHIO «Dailim» MyHKT « OTKPBIT...».
2. Beibepute B nose «Tum daino» ¢popmar PDF (*.pdf) wiu XPS.

Bri6epure daitn PDF i XPS, koTopsiii Hy>KHO 1peoOpa3oBaTs.
Mo>KHO BBIOpaTh HECKOJIBKO (haifIoB, Torna Gpannsl OymayT
peoOpa3oBbIBAThCA 110 OUEPEH.
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4.
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Haxxmure kHONKY «OTKpBITH» (Ha pUCYHKE ITOKa3aHbI AeHCTBUSA 2, 3

Manga: || MowymerTs! - @&
= Kran - Jata usmMeHeHna Tun _‘
ey
i Hokymen.pdf 11.12.201013:09 PDFPI
Heaaermne
MecTa =
Patounii cron
=
EnBnnotern
A
EoNp oI Wrmn paiina: DoicymedT pdf ]
Tun cainos: [‘:Pannm PDF ("pdf) v] [ Omvera ]

[IpeoOpazoBanue 3amryckaeTcs ¢ UCIIOIb30BaHUEM HITH 0e3
ucnons3oBanusi PDF Converter Assistant 7.0 B 3aBUCHMOCTH OT
NapaMeTpoB, yCTAaHOBJIECHHBIX B AMAJIOTOBOM OKHE napameTpos PDF
Converter 7.0 (meHto «Cepsuc» Microsoft Word). B Word 2007

u 2010 a1 BEIBOJA TMAJIOTOBOTO OKHA MApaMETPOB MCIIONIb3YETCS
kHonka «lIapamerpsl PDF» Ha Britagke Nuance PDF.

Ecn nporpamma PDF Converter Assistant BkiltoueHa, MOXHO
npocmotpets (aitt PDF/XPS 1 n3MeHnTh HacTpoiKH pexnma
niepen 3arryckom npeodpasosanusi. Ecinu nporpamma PDF Converter
Assistant BBIKITI0OY€Ha, IPeoOpa3oBaHUE 3aIyCKaeTCs

C MCHOJIb30BaHUEM TEKYIIIMX HACTPOEK UIS IPEABAPUTEIIHLHO
3aJ]aHHOTO PeXHMa.

[Ipeobpa3oBaHHBIH pelaKTHPYEMBIA JOKYMEHT OYIEeT OTKPBIT
B Microsoft Word.



8. IIpeobOpa3oBaHHBII JOKyMEHT OyJeT MO-IIpeXHEMY 0TOOpakaTbes
kak ¢aiin PDF mmu XPS. Ero Hy»HO cOXpaHHUTh Kak JoKyMeHT Word
¢ moMonipo kKoMaHl COXpaHMTh KaK.... Eciii BEIOpaTh BapraHT
Coxpanuts wim 3akpsITh (0€3 COXpaHeHust), TpeoOpa30BaHHbINA
JOKYMEHT WJIM UCXOIHBIN (aiin Oynet yrepsiH. [Iporpamma Bbinaer
COOTBETCTBYIOIIEE TPEIYIPEKICHHUE:

-
Muance PDF Converter
taiin PDF XPS s dopraT Microsoft Word,

Yrobi! HE NEpe3anUcaTs MCXoAHEs PDF- unu XPS-thadin,
ncnonesyiTe konaHay "Coxparsrms kak”, 3 ve "Coxpasts”,

Mpunoxerie Nuance POF Converter yonewno npeofpasosane [ o I ‘

WordPerfect

B mento «@aiim» nporpamMmmer WordPerfect Beibepute myHKT OTKPBITH
PDF/XPS. Bribepure onun ¢aiin PDF n maxxmure KHOTIKY « OTKPBITE.
IIpocmorpure crparuirsr Ha neBoi manenn PDF Converter Assistant.
[Ipu HEOOXOMMMOCTH 3a1aiiTe AMana30H CTpaHHIl. Brioepure pexnm
(OOBIYHBINA MK IOPUAMYECKUH TOKYMEHT) U TapaMeTphL. 3aganTe
napaMeTpbl BBIBOZa JaHHBIX. Haxxmute kHONKy «IIpeoOpa3oBarh Bcey.
Honyunsmuiics daiin orobpaxaercs B okHe WordPerfect B pexxume
PEIaKTHPOBAHUSL.

Microsoft Excel

Haxwute kHonky OTkpeiTe PDF/XPS 4.} Ha na"emu HHCTpYMEHTOB
Microsoft Excel unu Beioepute B MeHI0 «Daiim» myHKT «OTKPHITH
PDF/XPS». Ilpouenypa npeobpaszoBanus B Excel 2007 mmu 2010
coorBerctByeT Word 2007 (cm. Beime). Beioepute PDF- mmn XPS-aiin
1 HaXMUTE KHONIKY «OTKpBITH». [IpocMoTpute nokyment PDF Ha neBoit
nanenu PDF Converter Assistant. [Ipu HeoOxoguMocTH 3aganTe
Jvanas3oH cTpanul. HaxmuTte KHONKY «DJIeKTpOHHAs TabInIa»
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(eaMHCTBEHHBIH BapHaHT), YTOOBI HACTPOUTH MTapaMeTPHI
npeodpazoBanus (B ToM uncie «OquH IucT Ha Tadmumy» i «OnnH
JMCT Ha CTPAHMILY»). 3a/aiiTe mapaMeTpsl BEIBOJA JaHHBIX. Haxkmure
kHOTKY «[IpeoOpa3oBars Bcey. [lomyunBmmiics ¢aitn oToOpaxkaeTcs
B okHe Microsoft Excel B pexume pegakTupoBaHuUs.

Microsoft PowerPoint 2007 nam 2010

HUcnons3yiite kHonky «OTkpbITh PDF/XPS» @' Ha nente Nuance.
Bri6epure ogua PDF- i XPS-gaiin ¢ mogxomsmum i mpe3eHTaIiH
COZIEPXKHUMBIM H HAXMHUTE KHONIKY «OTKpBITH». [Ipn HEoOxoauMocTn
YKaXHUTE TapaMeTphl U TUana30H cTpaHul. HaxmuTe KHOTIKY
«IIpeobpazoBats Bcey. [IpeodpasoBanHbIil (haiin oTkpoercs

B PowerPoint 2007 uu 2010. J{i1st ero OTKpHITHA B O0JI€e CTapoii Bepcuu
PowerPoint moTpebyercs makeT obecrieueHust COBMECTUMOCTH
Microsoft Office.

IIpoBognux

1. Illenkaute mpaBoi kKHOMKOHM MbIH 3Ha40K PDF mmu XPS (6o
COOTBETCTBYIOIINH (haii) B MPOBOAHUKE WITH 3HA4OK (aiina PDF
nmm XPS Ha paboyem crore.

2. B KOHTEKCTHOM MEHIO BEIOCPHUTE PEXKHUM MpeoOpa3oBaHus U
KoHEUHBIH (aitn. Ecnu 6pu10 BEIOpano ucmons3oBanue PDF
Converter Assistant, 3TH H3MEHEHUS MOKHO BHECTH Ha ITaHEH
MIPEBAPUTEILHOTO IIPOCMOTA.

OTKpr'b € NOMOLLLBIO L3
y
/ MpeoBpazoeaTs PDF/XPS.. L3 B Aokyment Microsoft Word
O6uwi aoctyn " e hopry Microsoft Werd

e Tabnuuy Microsoft Excel
e jokyment WordPerfect
B roprandeckuii gokyment Microsoft Word

B AokymeHT PowerPoint

Wenoneiosanuwe PDF Converter Assistant
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Microsoft Outlook

1.

Haxxmure kHonky «IlapameTpsi» E Ha MaHeNlu HHCTPYMEHTOB
Nuance PDF B Outlook mnu BeiOeprTe aHaJIOTHYHYIO KOMaHIY

B MeHto Nuance PDF. Bocnone3yiitecs nporpammoii PDF Converter
Assistant WM BEITOJIHATE NPsIMOE NTpeoOpazoBaHKe B HYKHbIH
KOHEYHBIH (opMar. YKaXuTe, Hy>KHO JI IpeoOpa3oBarh Bce
BioxkeHHble PDF/XPS-daiinbl nnm ciaemayer BBIBECTH CITUCOK
(haitoB, B KOTOPOM MOXHO BBIOpATh (hailiiel 11 MpeoOpa3oBaHuUs.
OTH napaMeTpsl IPUMEHSIOTCS] KO BCEM IpeoOpa3oBaHusIM, T0Ka
OHH He OyayT U3MCHEHBI.

Bri6epute coobiieHne ¢ OHUM WA HECKOIBKUMHU BIOKCHUSIMHU
B ¢popmate PDF mmu XPS.

Haxwmure kHonky «PDF Convertery (FOFComverter 7.0 B 3 manenm
nHCTpyMeHTOB Outlook mim coobmenus. B Outlook 2007
BocHonb3yiirech Bkinankorr Nuance PDF B oxHe coobmieHus.

Ecni 6611 HaCTpOEH BBIBOJ 3aI1poca, BHIOSPUTE BIIOKEHHS JJIS
peoOpa3oBaHusl B TUaJIOroBoM OkHe CHHCOK BJIOKEHHBIX
(daiinos. Haxxmure kHonky OK.

B stom ciayuae nosiButcst PDF Converter Assistant. [Ipocmotpure
CTpPaHHIIBI, IPU HEOOXOJMMOCTH YKaKUTE JUANIa30H, HACTPOHTE
rapameTphbl, BKIIIOYasi HHCTPYKIIMH 110 COXPAHEHHUIO, U HAKMUTE
kHonKy «IIpeoGpazoBars Bce». Eciu OblIO 3ampoIeHo mpsamoe
npeoOpa3oBaHue, MOSBUTCS HHAWKATOP BBIMOIHEHHS OIIEpPalltH,

a (aii OyzeT cOXpaHeH B IPEeJBAPUTENbHO YKa3aHHOM MECTE C TeM
K€ UIMEHEM, YTO U Y UCXOHOro (haiina.

[Iponemypa Takas ke, kak 1 B Lotus Notes (Bepcust 7.0 wu 8.5).

Microsoft Internet Explorer u Mozilla Firefox

1.

[[lenxkHUTE NpaBOil KHOMKOM MBIIIN FMIEPCCHUIKY, BEAYLIYIO
K ¢aitry PDF mmm XPS.

B oxne OTKpBITH ¢ momMonibio BeiOepute Nuance PDF
Converter 7.0.

Otkpoetcs okao PDF Converter Assistant, B koTopom OyzeT
BBITIOJTHEHO TIpeoOpazoBanue Qaiina.
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Pexxnmbl npeo6pasoBaHMs U BbIXOAHbIE dOANAbI

B 3aBucumocTH ot cogepxumoro npeodpasyemoro daitna PDF/XPS
1 5KEeJTaeMOT0 THIIA BEIXOIHOTO (haiiyia MOKHO BHIOPATHh OZWH M3 YETHIPEX
PEeXUMOB ITpeoOpazoBanus. CM. TabIHIy HIXKE.

Pexum BbixogHou dann
=
@ e v
CraHgapTHbIii Word )
HOKYMEHT Word 2007 PowerPoint 2007 WordPerfect RTF
. =
0 e
Opuanyeckuit Word
LOKyMEHT Word 2007 WordPerfect RTF
H| WX
OnekTpoHHas Tabnuua Excel
P 481 Excel 2007
) AT =
Word
®opmbl Word 2007 RTF

[MapaMeTphl KaxI0TO pexKUMa 0TOOpaxarTCs Ha JeBoil manenu PDF
Converter Assistant mpu BEIOOpe pexxuma. 3Ha4eHHs s KaXK0T0
PEeKUMa XpaHsTCs OTAEIBHO, CIOZa BXOAAT MapamMeTpbl 00paboTku
(aitnoB nu3o0pakeHMit U 00pabOTKH rpaduKu, OOIIHE I BCeX
PEXXHUMOB.

[TapamMeTpbl BBIXOJHBIX JAHHBIX OTOOPAKAIOTCS HA JICBOH MaHENU MpH
BBIOOpPE BBIXOAHOTO (haiina. [TapamMeTpsl OMUHAKOBBI JJIs1 BCEX TUIIOB
KOHEYHBIX (DaiyIOB: IJISI BCEX COXPAHIEMBIX JaHHBIX MCIONb3YETCS OIUH
HA00p 3HAUCHHMIA.
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Brexomnsie daitner Word mimn Excel 2007 MoxxHO co31aTh, YCTAaHOBUB

¢maxox «Co3nats Berxognoit daiin Office 2007» Ha COOTBETCTBYIOLICH

TIAHEITN BRIXOJHBIX JaHHBIX. BerxomHoii (aitn PowerPoint Bcerna
coznaercs B popmare Office 2007. C nomomblo 3arpyxaemMoit
HaJICTPOHKHN 0T MaitkpocodT ero Mo>xHO peoOpa3oBaTh B popmar
Office 2003 (cm. cripaBky).

Huoxe NEPCUUCIICHBI YHUKAJIbHBIC HaCTpOﬁKH JUTA KaXKJA0TO peKuMa.

IIpeoOpa3oBanne CTAaHAAPTHBIX JOKYMEHTOB

Mo’kHO BBIOpATh METOA COXPAHCHUS PAa3METKH CTPAHHUIIBI:
* IIpH MCIONB30BaHKMH MeTona True Page® Bce ameMenTs Ha
CTPaHMIIE PA3MEIIAIOTCS B TEKCTOBBIX MOMAX MIIM paMKax;

* [IpW MCHOJIb30BaHUK MeTosia «CBOOOIHBIE CTONIOLBI» TEKCTOBBIC
TIOJISL ¥ PAMKH MCIOJIB3YIOTCSI TOJIBKO TTPH HEOOXOIMMOCTH,
OCHOBHOMW TEKCT CBOOOJTHO «IIEpEeTeKaeT» 13 OJHOTO CTOJIOIa
B JIPYTOM.

IIpeoOpa3oBanne WPUIAMIECKUX IOKYMEHTOB

MorkHO BBIOpaTh COXpaHEHNE WK cOPOC IOPUANIECKUX KOMIIOHEHTOB:
* HOMepa IOpPUANYECKHUX JOKYMEHTOB OOBIYHO OTOOpakaroTCs
Ha JIEBOM I10JI€ CTPaHMIIbI U YKa3bIBAaIOT HA HOMEPA CTPOK;
* K M300pakeHMSIM OTHOCSTCS I€YaTH, IITaMIIBI, TIOATUCH
YUTH 5MOJIEMbI KOMITaHHH.

IIpeoGpa3oBaHme 3TeKTPOHHBIX TA0JIMI

DTOT pexXUM MOXHO BHIOpaTh npH npeodpasoBanuu daitnos PDF,
KOTOPBIE COJIepKaT HEKOTOPOE MIIM 3HAUYUTEIbHOE KOJMYECTBO TaOJIuII.
Bribepure 00beKT JuIs TOMeIIeHusT Ha Kakablid simct Excel.
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* Ilo crpannne. Kaxxnasa ctpanuna nokymenta PDF coxpansiercs
Ha OTAeNbHBIN JUCT. COXpaHEHHE Ha OTJCNIbHBIN JIUCT
BBINOJIHACTCS, aXe €CIU COAEPIKUMOE CTPAHHIIBI HE SIBIISETCS
tabnuuel. MoXXHO yKa3aTh IMana3oH CTPaHML, YTOOBI HCKIIIOUUTh
TaKHue CTPaHMIIBL.

* Tlo Tadaune. Kaxnas oOHapyxeHHas Tabnuia npeodpasyeTcst
U TIOMEIAETCs. Ha OTAEIBbHBIN ITUCT. Bee ocTanbHOE cogepKUMoe
JOKYyMEHTA, HE SBIIAIOIIEECs TaONuIaMu, OMeIIaeTcs Ha
TTOCIIETHUH OTAeNBHBIN IUCT. OOHAPY )KEHHBIE TaOIUIIEI HE
oToOpaskarorcst Ha 3ToM Jiucte. OHM 3aMEHSIOTCS THIIEPCCHUIKAMH,
YKa3bIBAIOIINMH Ha COOTBETCTBYIOILYIO TaOIIHITY.

* Jloist Kaxa0ro J0KyMeHTa. Bee conepkumoe, ipetHa3HaueHHOE
JUISL OJTHOTO BBIXOJIHOTO IOKYMEHTa, OyIeT epejaHo Ha OJIMH JIHCT.
310 mone3Ho it 00pabOTKH TabNUI, KOTOPBIE 3aHUMAIOT
HECKOJIBKO CTPaHHUII.

[Ipu BEIGOpPE pekuma «CTaHAapTHBIH TOKyMeHT» Tabmuusl B ¢aiine PDF
CTaHOBATCS TaOJIMIIaMK B BBIXOAHOM (aiie.

IIpeodpa3oBanue gopm

[Ipu npeobpazoBanmnu popm ncnonp3yercs TexHonorus Logical Form
Recognition™, 1mo3BoJIIOMIAs OMPEAEIIATH AIEMEHTH (DOpM H
MPaBIJIEHO UX MPe0OPa3oBbIBaTh. MOKHO BEIOPATh OUH U3 CIISIYIOIINX
BapHAaHTOB.
* Bbe3 aaemenToB ynpasienusi popmamu. B pesynsrare Oyner
MOJTy4YeHa 3aroaHsaeMas opMa co CTaTHYECKUMH IIEMEHTaMHU.
Jist i3MeHeHus cXeMbl (POPMBI MOJKHO BOCIIOJIB30BaTHCS
COOTBETCTBYIOIIUMH HHCTPYMEHTAMH B LIEJIEBOM MPUIIOKEHHH.
* Co3gaHue 3j1eMeHTOB ynpasieHus ¢popmamu. B pesynbrare
Oyner mosydeHa 3amnonHseMasi GopMa B peKHMe PelaKTHPOBAHUSL.
DTOT peXKHM MO3BOJIACT U3MEHATH METKH HOJIEH B cXeMy (hOPMBI.
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O6paboTKA BXOAHbIX AOGHHbIX CO CMELUAHHbIM
COAEPXUMbIM

Coneprxumoe (haitsioB 0ObIYHO HEOTHOPOIHO M MOXKET BKIIFOUATh
TIOTOYHBIH TEKCT, TabnuIB! 1 opMbl. Kak mpaBuiio, Takue (aiibsl MOKHO
o0pabarbiBath B pexkume «CTaHIapTHBIN JOKyMEHT» U TOOMBATHCS
xopommx pe3ynsraToB. Eciam TpeOyroTcs Gornee TOUHbIE HACTPOWKH,
MOYKHO BBIOpaTh IMaIia30H CTPAaHUI IS pasaenaeHus GopM U Tabmuiy

¥ Tipeo0pa3oBarh UX 1O OTACIbHOCTH. Hampumep, 4To0BI 00paboTars
(aiin, conepKamuii 1Be CTPAHALB! HILUTIOCTPUPOBAHHOTO TEKCTA, OIHY
CTpaHuIly ¢ Tabimunei, B KoTopoit TpeOyeTcst IPON3BOANTh BEIUYMCIICHUS,
1 TPEXCTPaHUUHYIO (hopMy, TIpeodpasyiite cTpanuisl 1 u 2 Kak
CTaHIAPTHBIN TOKYMEHT, 3 — KaK TaOIHIly U CTPaHUIEHI ¢ 4 1o 6 — Kak

dopmy.

Oco6eHHocTH bopmaTa PDF

Tekct B (paiimax PDF Bcerna otoOpakaercs mpaBMIIbHO, TaK KaK OHH
BKJIFOYAIOT COOTBETCTBYIOIINE TUITOTpaduueckue naHuble. B daitmax
¢opmara PDF mpn¢ el BCTpoeHB! B TOKyMEHT M UCTIONB3YIOTCS IS
BOCCTaHOBJICHHUS IOKyMEHTa Tociie nepenayun ¢aina. Otodpakenne
HE 3aBHCHUT HH OT HAJINYUS HEOOXOIMMBIX MIPU(TOB HAa KOMITBIOTEPE,
T7ie BBIMOIHSETCS IIPOCMOTP, HU OT SI3bIKa OTEPA[HOHHON CHCTEMBI.

B ¢opmare PDF cTpanuiis! oToOpakaroTcs Kak H300paskeHHs.

B noxymeHTe MOXKHO /ieaTh IOMETKH U 100aBIsTh KOMMEHTapUH,

HO BO3MOXHOCTh BHOCHTH H3MEHEHHS B OCHOBHOM TEKCT OrpaHHUCHA.

B 6onpummaCTBe (aiinoB PDF MOXXHO BEIONHATH ITOKUCK, TaK Kak (aiii
BKJIIO4aeT 1Ba cyos. Coi n300pakeHus IpeICTaBIeH Ha SKpaHe.
[TommMo Hero, 0OBIYHO MTPUCYTCTBYET TEKCTOBBIH CIIOH, KOTOPBII MO>KHO
COIIOCTaBHUTh C CHMBOJIAMH, OTOOpa)KaeMBIMH Ha SKpaHe.
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Otobpaxaemblii
cnon

TeKcToBbI Cro

©Nuance Communications. Inc

Ecnu ucrounnkom aist co3nanust aitna PDF Op11 Hab0p n3o6paskeHuH
WM OTCKaHUPOBAHHBIN JOKYMEHT, TEKCTOBBIH CJIOM HE IPUCYTCTBYET

B (aiinie u Takoil (aiin Ha3pIBaeTCs n3oopakenneM B popmare PDF.
Ecnu nctounnkoM ObIT peaKTUPYEMBIH JOKYMEHT, CO3/1aeTCs
TEKCTOBBIH cJIoH, a ¢aiin PDF Ha3piBaeTCS OOBIYHBIM MIIH C MTOJIEPIKKON
norcka. ABtop nokymenta PDF moxer motpe6oBaTs BBOJa aposis A
JOCTyTIa K TEKCTOBOMY CIIOIO.

[puHnunbl padoThl cpeIcTBa NPeodpa3oBaHUA
PDF Converter

Cpencto PDF Converter BkirogaeT GyHKIIHIO ONTHYECKOTO
pacriozHaBanus cumBoioB (Optical Character Recognition, OCR).
OntHyeckoe pacro3HaBaHHUE TEKCTa — 3TO MPOLIECC M3BICUCHUS TEKCTa
73 N300paKeHns. DTa TEXHOJOTHS He TpeOyeTcs CPeCcTBY
mpeobpa3oBaHus s pa3bmokupoBanus ¢aitnoB PDF mmu XPS,

B KOTOPBIX JOCTYH K TEKCTOBOMY CJIOIO OTKPBIT, TaK KaK BBIITOJIHACTCS
TOJIBKO PAcIIO3HABAHHE PAa3METKH CTPAaHMIIBI U IPAaBHIEHOE Pa3MEILCHUE
TEKCTa M APYTHX DJIEMEHTOB Ha KaXKIOH CTpaHHUIIE HOBOTO JOKYMEHTA.

Kak mpaBuiio, pyHKIMS ONTHYECKOTO PACIIO3HABAHNS CHMBOJIOB
HCIONB3YETCs TONBKO JUIS CTPAHUII UCXOIHOTO (haiiiia, He HMEIOMINX
JOCTYIHOTO TEKCTOBOTO CJIOSI, T €CITH OOHAPYKUBACTCS
HecTaHaapTHas koaupoBka. OnHako ¢ nomoibio PDF Converter
Assistant TOTb30BaTeIh MOXKET HACTPOUTH UCIIOIB30BAHHUE ITOM
(YHKINH IPH KX I0M TTpeoOpa3oBaHmn (Haiiios.
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O0Opa6oTKa cTpaHHUIL, COMEPKAIIUX TOIBKO H300paKeHHsI

CrpaHUIBL, HE COIepIKaIIre TEKCTOBOTO CIIO, 00pabaThIBAIOTCS
mo-apyromy. [Tonp30BaTens MOXKET BEIOpATH CIIOCO0 00pabOTKH TaKMX
CTpaHUII: TpeoOpa30BaTh UX C IIOMOIIBIO0 BCTPOCHHOH (DyHKIINN
ONITHYECKOTO PACIIO3HABAHMS CHMBOJIOB, IIepeaTh B KOHEUHBIH
JOKYMEHT B BUJIe N300paXeHHH WIH MPOIYCTUTE. MOXHO BKIIFOYHTD
MIPOBEPKY MepBHIX cTpaHuIl (10 10) B OTKpBIBacMEIX (aiiax.
JlOTIOJTHUTEIBHO MOYKHO HACTPOUTH MPEKpAIeHUe IPeoOpa3oBaHus,
€CIIM B JOKYMEHTE OTCYTCTBYIOT CTPAHHULBI C TEKCTOBBIM CJIOEM.

Iporpamma Nuance® OmniPage® o6ecnieunBaeT JOMONHUTENBHBIE
(YHKIMU JUTS YIPABICHUS TIPOLIECCOM pacliO3HABAHUS.

NoAAepXKa s3bIKOB

PDF Converter mognepsxuBaet 6osee 100 s35IK0B, BKITIOUAS aHTIIHHACKHUH,
JaTCKUH, UCTIAHCKUH, UTAIbSHCKUM, HEMELKUN, HUAEPIIAHICKUH,
HOPBEKCKHUH, TOIBCKUI, TOPTYTaNbCKUN, QUHCKAH, (PpaHITy3CKUit

1 mBeACKUH. VIMeeTcst BO3SMOXXHOCTh IPE0OPa30BaHMUS MHOTOS3BIYHBIX
JOKYMEHTOB. [IOTHBIH CIMCOK MTOAAEPKUBAEMBIX SI3BIKOB CM. B CIIPABKE.
[TpaBuIIBHBIA BEIOOP A3bIKA OUCHD BaXKEH IIPU IPE0Opa30BaHUH CTPAHHI],
CoIepIKaIIuX TOIBKO H300pakeHNs, 1 00pabOTKe HECTaHJAPTHBIX
KoAnpoBOK. HOBBIM BapHaHTOM SIBIISIETCS] aBTOMATHUYECKOE OTIPEEIICHNUE,
TIPeAHa3HAYEHHOE IS aBTOMAaTHIECKOi 00pabOTKH BXOIHBIX
PDF-@aiinoB ToipK0 ¢ H300paXeHUAMH, KOTOPBIE MOTYT OBITh Ha
pa3HbIX s3bIKax. [Ipu aToM mpoBepsiercs kaxasrii PDF-gaiin u emy
Ha3Ha4aeTcs ONMH U3 22 A3bIKOB € NOAAEPIKKOM CIIOBaps.

Noaaepxka SharePoint u Apyrux cuctem
YNPABAEHUA AOKYMEHTAMMU

3OTa BO3MOXHOCTB JI0OCTYIIHA, €CIIH IPOTrpaMMa ITIOCTABIAETCS B COCTAaBE
PDF Converter Enterprise 7. PDF- umi XPS-¢aiiisr MOXXHO OTKPBITH U3
Microsoft SharePoint gepes psi TnanoroBeIx OKoH, BCTpoeHHBIX B PDF
Converter. DT OKHA BBI3LIBAIOTCA U3 MeHIO «Daiiny KoMaHI0N
OtkpbITh H3 SharePoint. [ npyrux HalJEHHBIX CHCTEM YIIPaBICHUS
nokymentamu (Hummingbird, Worksite, LiveLink) Taxxe
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MOTYT OBITh JOCTYIIHBI ITyHKTHI MEHIO, 1 PA0OTaTh C HUIMH MOXXHO
HEMOCPEACTBEHHO Yepe3 ux uHTepdeiicsl. [lonpoOHbIe CBEACHHS CM.
B cripaBke. [IpeoOpazoBanHbIe (aiiapl MOXKHO coxpaHuTh B SharePoint
WIN IpyTHX CUCTEMax ¢ IOMOIIbIO pazaena « CHCTEMBI YIIpaBICHHS
JOKyMEHTaMm» Ha maHenu «llapamMeTpsl BEIBOAAY.

B cucremax SharePoint, Hummingbird Enterprise u Interwoven Worksite
MOHO BbIOpars onuH PDF- unu XPS-¢aiin n BezBats PDF Converter
Assistant, 9TOOBI peoOpa3oBaTh Gaiiil U COXPAHUTH €TO Ha JTOKATEHOM
KOMIIBIOTEPE WIIM BEPHYTH B CUCTEMY YIPABJICHUS JOKYMCHTAMH.

MoaaAepxka XPS-cbanaos

Honnepxka dpopmara XPS cpeacTBamu U3 ceMercTBa MPOAYKTOB IS
pabotet ¢ PDF

Professional Create Converter
XPS B PDF ﬂa ﬂa Het
PDF B XPS Ja Het Het
CHaTtve 6nokuposkn XPS a Her fa

(XPSBWordunT. 4.)

ConepxaHne IByX MocieqHux paszaenoB otHocutcs kK PDF Converter
Professional.

O6HoBAEHUA Yepes UHTepHeT

B mento «CripaBka» ycTaHOBUTE (UIa)KOK ABTOMATHYECKOe
odHoBy1eHue yepe3 MHTEpHeT, 4TOOHI ITOyYaTh yBEIOMIICHUS

0 TIOSIBJICHUY OOHOBJICHHH 1Sl JTF00OT0 U3 TPEX KOMIIOHEHTOB
nporpaMmel. Kpome Toro, moiy4uTh nociaeaHne 0OHOBICHUS
IPOrpaMMbl MO>KHO HETIOCPEACTBEHHO U3 MeHIo «CripaBkay. [IpoBeprre
HaJIM4YHe MOAKITIOUeHUs K IHTepHeTy.
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YaaaeHue

1. Hamanenu ynpaBieHUs BEIOEpUTE 3JIEMEHT YCTAHOBKA M ylajleHue
nporpamMm. B Windows Vista BeiOepuTe B OKHE ITaHEIH yIIPaBICHUS
aneMeHT [IporpaMMbl H KOMIIOHEHTHI.

Bri6epure nporpammy Nuance PDF Professional 7.0.

3. Haxmure KHONIKY YAQJIMThb, YTOOBI yAAIUTH IPOTPaMMY, HIIH
H3MeHHUTD, YTOOBI BBITIOIHUTH aBTOMATHYE€CKOE BOCCTAHOBJICHHE.

IIpu ynanenun ynansarorcs Bce Tpu komnonenta PDF Converter
Professional.

B Hauane ynaneHus BBIIOTHACTCS JEAaKTHBALUA. DTO MMO3BOJISIET

B JIalIbHEHIIIEM MTePEyCTAaHOBUTH IIporpaMmy 0e3 mpobiieM ¢ MOBTOPHOU
aKTUBaIUeH.

Jlisa neaktuBanMy HeOOXOIMM IOCTYI B MIHTEpHeT.

NUANCE
www.nuance.com

© Nuance Communications, Inc., 2011. Bce npaBa 3aLyeHbl. [lokyMeHT MOXET 6biTb M3MeHeH 6e3
npeasapuTenbHoro yBeaomnerus. Nuance, norotun Nuance, Logical Form Recognition, OmniPage
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nporpamMmHoe obecneyeHne pa3paboTaHo ¢ 1cnons3oBaHuem nporpammbl Kakadu u 6ubnmotekn
oxatus Zlib. Lndposanue 1 fewndposanme no anroputmy AES © [I-p bpaitan Mmagman (Dr Brian
Gladman), 2001, BycTep, Benukobputanus. JaHHbIA NPOAYKT BKIOYAET KOMMOHEHTI,
paspaboTaHHble B pamkax npoekta OpenSSL (http://www.openssl.org), Bkntoyast nporpammHoe
obecneyenue, HanncaxHoe Spukom Axrom (Eric Young) n Tumom XaacoHom (Tim Hudson).
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